Riverside County Habitat Conservation Agency
Board of Directors
AGENDA
Thursday, May 19, 2022
11:30 AM
Western Riverside Council of Governments
3390 University Avenue, Suite 200
Riverside, CA 92501

Join Zoom Meeting
Meeting ID: 816 9381 9074
Password: 051922
Dial in: (669) 900 9128 U.S.
SPECIAL NOTICE – COVID-19 RELATED PROCEDURES IN EFFECT
Due to the State or local recommendations for social distancing resulting from the threat of Novel
Coronavirus (COVID-19), this meeting is being held via Zoom under Assembly Bill (AB) 361
(Government Code Section 54953). Pursuant to AB 361, RCHCA does not need to make a physical
location available for members of the public to observe a public meeting and offer public comment. AB
361 allows RCHCA to hold Committee meetings via teleconferencing or other electronic means and
allows for members of the public to observe and address the committee telephonically or
electronically.
In addition to commenting at the Board meeting, members of the public may also submit written
comments before or during the meeting, prior to the close of public comment to snelson@wrcog.us.
Any member of the public requiring a reasonable accommodation to participate in this meeting in light
of this announcement shall contact Suzy Nelson 72 hours prior to the meeting at (951) 405-6703 or
snelson@wrcog.us. Later requests accommodated to the extent feasible.

The Board may take any action on any item listed on the agenda, regardless of the Requested Action.

1.

CALL TO ORDER (Joseph Morabito, Chair)
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2.

PLEDGE OF ALLEGIANCE

3.

ROLL CALL

RECESS OF THE RCHCA BOARD OF DIRECTORS MEETING TO CONVENE THE MEETING OF
THE RIVERSIDE COMMUNITIES PARTNERSHIP PROJECT BOARD OF DIRECTORS, AND
RECONVENE THE RCHCA BOARD OF DIRECTORS MEETING AT THE ADJOURNMENT OF THE
RIVERSIDE COMMUNITIES PARTNERSHIP PROJECT BOARD OF DIRECTORS MEETING
4.

PUBLIC COMMENTS
At this time members of the public can address the Board regarding any items within the subject matter jurisdiction of
the Board that are not separately listed on this agenda. Members of the public will have an opportunity to speak on
agendized items at the time the item is called for discussion. No action may be taken on items not listed on the agenda
unless authorized by law. Whenever possible, lengthy testimony should be presented to the Board in writing and only
pertinent points presented orally.

5.

CONSENT AND POLICY CALENDAR
All items listed under the Consent and Policy Calendar may be enacted by one motion. Prior to the motion to consider
any action by the Board, any public comments on any of the Consent and Policy Items will be heard. There will be no
separate action unless members of the Board request specific items be removed from the Consent and Policy
Calendar.

A.

Assembly Bill 361 Findings
Requested Action(s):

B.

Summary Minutes from the February 17, 2022, Board of Directors Meeting
Requested Action(s):

C.

1. Receive and file.

Financial Report Through March 31, 2022
Requested Action(s):

F.

1. Receive and file.

Status of Mitigation Fee Transfers from Member Agencies Through March 31, 2022
Requested Action(s):

E.

1. Approve the Summary Minutes from the February 17,
2022, Board of Directors meeting.

Status Report on the Attendance Roster
Requested Action(s):

D.

1. Adopt Resolution Number 2022-04; A Resolution of the
Board of Directors of the Riverside County Habitat
Conservation Agency Authorizing Virtual Committee
Meetings Pursuant to AB 361.

1. Receive and file.

Approval of Agreement Between RCHCA and A.B. Landscape for Weed Abatement
Services
Requested Action(s):

1. Authorize the General Manager to execute and
administer the Professional Services Agreement (PSA)
between RCHCA and A.B. Landscape for Weed
Abatement Services with an annual not-to-exceed
amount of $30k and to execute any future amendments
to the PSA, if necessary, so long such amendments do
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not result in an overall monetary increase and are
approved as to form by legal counsel.
G.

Contracts and Grants Status Updates
Requested Action(s):

H.

Status Report Concerning Reserve Management Committee for the Southwestern
Riverside County Multi-Species Reserve and the Lake Mathews Reserve
Requested Action(s):

I.

1. Receive and file.

Records Retention Schedule Update
Requested Action(s):

6.

1. Receive and file.

Status Report Concerning Reserve Management Coordinating Committee
Requested Action(s):

J.

1. Receive and file.

1. Adopt Resolution Number 2022-03; A Resolution of the
Board of Directors of the Riverside County Habitat
Conservation Agency adopting an updated Records
Retention Schedule and amending and replacing all
prior resolutions.

REPORTS / DISCUSSION
A.

Approval of the Fiscal Year 2022/2023 Agency Budget
Requested Action(s):

B.

SKR Downlisting Celebration
Requested Action(s):

C.

1. Authorize the General Manager to execute and
administer agreements necessary to complete the task
associated with this project, not to exceed $100,000,
and to execute any future amendments to the
Agreements, if necessary, so long as such amendments
do not result in an overall monetary increase, and as
long as such amendments are approved as to form by
counsel.

Educational Outreach Program Activities Update
Requested Action(s):

E.

1. Receive and file.

Status Update on Stephens' Kangaroo Rat Recovery Efforts
Requested Action(s):

D.

1. Adopt Resolution Number 2022-05; A Resolution of the
Board of Directors of the Riverside County Habitat
Conservation Agency adopting the Fiscal Year
2022/2023 Agency Budget.

1. Receive and file.

Stephens’ Kangaroo Rat Reserve Management and Monitoring Efforts Activities Update
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Requested Action(s):
F.

1. Receive and file.

Disposition of Surplus Land
Requested Action(s):

1. Formally declare eight parcels (APNs 307-120-009, 307130-071, 307-210-022, 454-090-014,569-320-026, 580120-013, 580-120-014, 580-450-001) RCHCA owns and
that are not located in an SKR core reserve and do not
exhibit any SKR signs of occupation as “Surplus Land.”
2. Adopt Resolution No. 2022-06; A Resolution of the
Board of Directors of the Riverside County Habitat
Conservation Agency declaring certain real properties
surplus land owned by the Riverside County Habitat
Conservation Agency located in the County of Riverside
and identified in the surplus real property inventory.

7.

REPORT FROM THE GENERAL MANAGER
Dr. Kurt Wilson

8.

ITEMS FOR FUTURE AGENDAS ~ Members
Members are invited to suggest additional items to be brought forward for discussion at future
Board of Directors meetings.

9.

GENERAL ANNOUNCEMENTS ~ Members
Members are invited to announce items / activities which may be of general interest to the Board of
Directors.

10. NEXT MEETING
The next Board of Directors meeting is scheduled for Thursday, June 16, 2022, at 11:30 a.m., on
the Zoom platform with the option for Committee members to attend in-person at the WRCOG
office.
11. ADJOURNMENT
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Item 5.A

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Assembly Bill 361 Findings

Contact:

Dr. Kurt Wilson, Executive Director, kwilson@wrcog.us, (951) 405-6701

Date:

May 19, 2022

Requested Action(s):
1. Adopt Resolution Number 2022-04; A Resolution of the Board of Directors of the Riverside County
Habitat Conservation Agency Authorizing Virtual Committee Meetings Pursuant to AB 361.
Purpose:
The purpose of this item is to authorize virtual Board meetings pursuant to Assembly Bill 361.
Background:
Since the onset of the COVID-19 in early 2020, California government agencies have been able to
continue to discharge their legal responsibilities through the use of virtual teleconferencing platforms
such as Zoom to hold public meetings that enabled agencies to meet and conduct business, comply with
social distancing orders, and most importantly, provide access to the public. RCHCA has been meeting
on Zoom since March of 2020, when many Executive Orders were issued by Governor Newsom in
response to the pandemic. One such order altered Brown Act requirements to allow for virtual meetings.
Although transmission, hospitalization, and death rates from COVID-19 have sharply declined since the
original onset of the pandemic and subsequent Delta and Omicron Variant surges, an air of uncertainty
remains regarding the pandemic and many counties continue to recommend masking inside and social
distancing. Given that environment and a desire to continue allowing for the flexibility of holding virtual
meetings, the Legislature approved, and Governor Newsom signed, Assembly Bill (AB) 361 to
temporarily allow for virtual meetings under proscribed circumstances.
AB 361 amends the Brown Act to allow local legislative bodies to continue using teleconferencing and
virtual meeting technology in certain circumstances. Under the Bill, legislative bodies can continue to
meet remotely as long as there is a "proclaimed state of emergency" and the Board of Directors can
make either of the following findings: (a) state or local officials have imposed or recommended measures
to promote social distancing, or (b) whether as a result of the emergency, meeting in person would
present imminent risks to the health or safety of attendees. Even though cases have dropped, AB 361 is
expressly intended "to protect the health and safety of civil servants and the public and does not
preference the experience of members of the public who might be able to attend a meeting in a physical
location over members of the public who cannot travel or attend that meeting in a physical location"
because of physical status.
The Governor proclaimed a State of Emergency on March 4, 2020, related to the COVID-19 pandemic,
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which continues to exist to this day.
AB 361 requires specific procedural safeguards for the public. To accommodate individuals during these
teleconferences and virtual meetings, a public comment period will be offered where the public can
address the legislative body directly in real time. Additionally, public comments will be allowed up until
the public comment period is closed at the meetings. The agenda will include information on the manner
in which the public may access the meeting and provide comments remotely. If technical problems arise
that result in the public’s access being disrupted, the legislative body will not take any vote or other
official action until the technical disruption is corrected and public access is restored.
The attached Resolution allows the Board of Directors to implement AB 361 by making the findings
discussed above. These findings will be in effect for 30 days or until the Board of Directors makes
findings that the conditions listed therein no longer exist, whichever is shorter. The findings can be
extended by the Board of Directors upon a finding that conditions supporting the findings included in the
Resolution still exist. The authorization to meet remotely will also apply to any Committees that meet
during the 30-day effective period.
AB 361 will allow for virtual meetings during other state-proclaimed emergencies, such as earthquakes
or wildfires, where physical attendance may present a risk. AB 361 is scheduled to sunset January 1,
2024.
Prior Action(s):
February 17, 2022: The Board of Directors affirmed the findings in Resolution Number 2021-04,
adopted on November 18, 2021, which are: a. The Governor proclaimed a State of Emergency on March
4, 2020, related to the COVID-19 pandemic, which State of Emergency continues to exist today; and b.
State or local officials have recommended measures to promote social distancing.
Fiscal Impact:
This item is for informational purposes only; therefore, there is no fiscal impact.
Attachment(s):
Attachment 1 - Resolution No 2022-04; AB 361 findings
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RESOLUTION NUMBER 2022-04
A RESOLUTION OF THE BOARD OF DIRECTORS OF THE
RIVERSIDE COUNTY HABITAT CONSERVATION AGENCY
AUTHORIZING VIRTUAL COMMITTEE MEETINGS PURSUANT TO AB 361

WHEREAS, the Riverside County Habitat Conservation Agency (“RCHCA”) is committed to preserving
and nurturing public access and participation in meetings of the Board of Directors; and
WHEREAS, all meetings of RCHCA’s legislative bodies, including its Board of Directors, are open and
public, as required by the Ralph M. Brown Act (Cal. Gov. Code 54950 – 54963), so that any member of
the public may attend and participate in RCHCA’s meetings; and
WHEREAS, starting in March 2020, in response to the spread of COVID-19 in the State of California,
the Governor issued a number of executive orders aimed at containing the COVID-19 virus; and
WHEREAS, among other things, these orders waived certain requirements of the Brown Act to allow
legislative bodies to meet virtually; and
WHEREAS, pursuant to the Governor’s executive orders, RCHCA has been holding virtual meetings
during the pandemic in the interest of protecting the health and safety of the public, RCHCA staff, and
RCHCA’s Board of Directors; and
WHEREAS, the Governor’s executive order related to the suspension of certain provisions of the
Brown Act expired on September 30, 2021; and
WHEREAS, on September 16, 2021, the Governor signed AB 361 (in effect as of October 1, 2021 –
Government Code Section 54953(e)), which allows legislative bodies to meet virtually provided there is
a state of emergency, and either (1) state or local officials have imposed or recommended measures to
promote social distancing; or (2) the legislative body determines by majority vote that meeting in person
would present imminent risks to the health and safety of attendees; and
WHEREAS, such conditions now exist in RCHCA, specifically, a state of emergency has been
proclaimed related to COVID-19 and state or local officials are recommending measures to promote
social distancing.

NOW THEREFORE, BE IT RESOLVED by the Board of Directors of the Riverside County Habitat
Conservation Agency as follows:
Section 1.
Recitals. The Recitals set forth above are true and correct and are
incorporated into this Resolution by this reference.

3390 University Avenue, Suite 200 ● Riverside, CA 92501 ● (951) 405-6700 ● www.rchca.us
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Section 2.
Findings. Consistent with the provisions of Government Code Section 54953(e), the
Board of Directors finds and determines that (1) a state of emergency related to COVID-19 is currently
in effect and (2) state or local officials have recommended measures to promote social distancing in
connection with COVID-19.
Section 3.
Remote Teleconference Meetings. Based on the findings and determinations included
herein, the Board of Directors authorizes and directs any of its legislative bodies, including, without
limitation, its Board of Directors, to conduct remote teleconference meetings under the provisions of
Government Code Section 54953(e) and that such bodies shall provide public access to their meetings
as provided in Section 54953(e).
Section 4.
Effective Date of Resolution. This Resolution shall take effect upon adoption and shall
be effective for 30 days unless extended by a majority vote of the Board of Directors in accordance with
Section 5 of this Resolution.
Section 5.
Extension by Motion; Supersede. The Board of Directors may extend the application of
this Resolution by motion and majority vote by up to 30 days at a time, provided that it makes all
necessary findings consistent with and pursuant to the requirements of Section 54953(e)(3). Any such
extension may be made before or after the expiration of the preceding 30-day period. This Resolution
supersedes Resolution Number 2021-04.
Section 6.
Full and Fair Access. In making the findings included herein, the Board of Directors
specifically relies on Section 8(b) of Statutes 2021, c.165 (AB 361, § 3, effective September 16, 2021)
which provides as follows:
(b) The Legislature finds and declares that [the changes made by AB 361 to] Section 54953 of
the Government Code, all increase and potentially limit the public’s right of access to the
meetings of public bodies or the writings of public officials and agencies within the meaning
of Section 3 of Article I of the California Constitution. Pursuant to that constitutional
provision, the Legislature makes the following findings to demonstrate the interest protected
by this limitation and the need for protecting that interest:
(1) By removing the requirement that public meetings be conducted at a primary physical
location with a quorum of members present, this act protects the health and safety of
civil servants and the public and does not preference the experience of members of the
public who might be able to attend a meeting in a physical location over members of the
public who cannot travel or attend that meeting in a physical location.

8

(2) By removing the requirement for agendas to be placed at the location of each public
official participating in a public meeting remotely, including from the member’s private
home or hotel room, this act protects the personal, private information of public officials
and their families while preserving the public’s right to access information concerning the
conduct of the people’s business.
PASSED AND ADOPTED by the Board of Directors of the Riverside County Habitat Conservation
Agency on May 19, 2022.

___________________________
Joseph Morabito, Chair
RCHCA Board of Directors

___________________________
Dr. Kurt Wilson, Secretary
RCHCA Board of Directors

Approved as to form:

___________________________
Aaron Gettis
RCHCA Legal Counsel

AYES: _______

NAYS: _______

ABSENT: _______

ABSTAIN: _______
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Item 5.B

Riverside County Habitat Conservation Agency
Minutes
1.

CALL TO ORDER

The meeting of the RCHCA Board of Directors was called to order by Chair Lesa Sobek at 11:30 a.m.,
on February 17, 2022, on the Zoom platform.
2.

PLEDGE OF ALLEGIANCE

Director Russ Brown led the Board members and guests in the Pledge of Allegiance.
3.

ROLL CALL

City of Hemet - Russ Brown
City of Menifee - Lesa Sobek (Chair)
City of Moreno Valley - Ulises Cabrera
City of Murrieta - Lisa DeForest
City of Perris - Michael Vargas
City of Riverside - Steve Hemenway
City of Temecula - Jessica Alexander*
City of Wildomar - Joseph Morabito
County of Riverside - District 5 - Jeff Hewitt
*Joined after Roll Call
4.

WELCOME NEW BOARD MEMBERS

Chair Sobek welcomed new Board of Directors Ulises Cabrera, City of Moreno Valley, and Jessica
Alexander, City of Temecula.
5.

PUBLIC COMMENTS

There were no public comments.
6.

CONSENT AND POLICY CALENDAR

RESULT:
APPROVED AS RECOMMENDED
MOVER:
County of Riverside - District 5
SECONDER: Perris
AYES:
Hemet, Menifee, Moreno Valley, Perris, Riverside, Temecula, Wildomar, County of
Riverside - District 5
The City of Murrieta did not respond.
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A.

AB 361 Findings

Action:
1. Adopted Resolution Number 2021-04; A Resolution of the Board of Directors of the Riverside
County Habitat Conservation Agency authorizing virtual Board meetings pursuant to Assembly Bill
361. The resolution includes the following findings:
a. The Governor proclaimed a State of Emergency on March 4, 2020, related to the COVID-19
pandemic, which State of Emergency continues to exist today; and
b. State or local officials have recommended measures to promote social distancing.
B.

Summary Minutes from the November 18, 2021, Board of Directors Meeting

Action:
1. Approved the Summary Minutes from the November 18, 2021, Board of Directors meeting.
C.

Status of Mitigation Fee Transfers from Member Agencies Through December 31, 2021

Action:
1. Received and filed.
D.

Financial Report Through December 31, 2021

Action:
1. Received and filed.
E.

Contracted Land Management and Monitoring Activities Update

Action:
1. Received and filed.
F.

Status Report on the Attendance Roster

Action:
1. Received and filed.
G. Status Report Concerning Reserve Management Committees for the Southwestern
Riverside County Multi-Species Reserve and the Lake Mathews Reserve
Action:
1. Received and filed.
H.

Status Report Concerning Reserve Management Coordinating Committee

Action:
1. Received and filed.
7.

REPORTS / DISCUSSION
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A.

Election of Leadership for Calendar Year 2022

Brian Shomo, Director of RCHCA, reported that in accordance with RCHCA policy, Vice-Chair Joseph
Morabito shall automatically move up to the Chair position, and Vice-Chair Morabito has expressed
interest to do so.
The Board is being requested to nominate and elect a new Vice-Chair for 2022.
Director Michael Vargas expressed his opinion that it is not appropriate to list a specific person on the
agenda for nomination and selection, even if it has been common practice.
Actions:
1. The Board of Directors nominated and elected Joseph Morabito, City of Wildomar, to serve as
Chair for 2022. RESULT:
APPROVED AS RECOMMENDED
MOVER:
County of Riverside - District 5
SECONDER: Perris
AYES:
Hemet, Menifee, Moreno Valley, Murrieta, Perris, Riverside, Temecula, Wildomar,
County of Riverside - District 5
2. The Board of Directors nominated and elected Lisa DeForest, City of Murrieta, to serve
as Vice-Chair for 2022.
RESULT:
APPROVED AS RECOMMENDED
MOVER:
Hemet
SECONDER: Perris
AYES:
Hemet, Menifee, Moreno Valley, Murrieta, Perris, Riverside, Temecula, Wildomar,
County of Riverside - District 5
Newly elected Chair Morabito continued the meeting.
B.

Status Update on Stephens' Kangaroo Rat Recovery Efforts

Brian Shomo, Director of RCHCA, reported that as of February 17, 2022, the U.S. Fish & Wildlife Service
has officially downlisted Stephens' Kangaroo Rat (SKR) from endangered to threatened. This has been
a nearly three-decade long endeavor.
RCHCA will continue efforts towards large scale regional population monitoring with the goal to
demonstrate full recovery of SKR by continuing grazing, population management, habitat restoration
activities, and survey and monitoring work.
The Range-wide Monitoring Plan will be finalized by the next Board meeting. RCHCA currently monitors
approximately 60 grids over the course of three years, and this will increase to approximately 150 grids.
Monitoring can only occur during mid-lunar cycles; 2 weeks out of the month. It will take approximately
eight weeks to monitor all 150 grids. RCHCA is seeking assistance from partner agencies.
Board members congratulated staff on the downlisting.
Action:
1. Received and filed.
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C.

Stephens' Kangaroo Rat Reserve Management and Monitoring Efforts Activities Update

Harry Sandoval, RCHCA Natural Resources Manager, reported that under a contract with Mariposa
Biology, staff carried out a small mammal survey within habitat restoration sites of the El Sobrante
Landfill.
Under a contract with the Southern California Metropolitan Water District, staff also carried out the
restoration of 30 acres of grassland habitat and one acre of coastal sagescrub habitat at the Lake
Mathews Reserve.
Staff has been working with Cal Fire to update the Lake Mathews / Estelle Mountain Reserve Vegetation
Management Plan (VMP). During this renewal, over 4,000 acres of burnable land will be added to the
Lake Mathews / Estelle Mountain VMP. What is unique about this VMP is that the Lake Mathews Habitat
Conservation Plan (HCP), the El Sobrante Landfill HCP, and the SKR HCP will all be combined into the
VMP.
Cal Fire conducts regional fire training at the Lake Mathews Reserve. This is beneficial to the firefighters
as well as the SKR species, and reduces fuel loads in the area.
The first prescribed burn for this year will take place late spring / early summer. Sheep grazing is
currently in effect and will continue for approximately one more month. If any Board members are
interested in a tour, please reach out to staff.
Action:
1. Received and filed.
D.

Steele Peak Public Access Plan Activities Update

Riana Fisher, RCHCA Program Manager, reported that staff held two meetings with the U.S. Fish and
Wildlife Service (USFWS) and California Department of Fish and Wildlife (CDFW) in November 2021 and
December 2021 to discuss the Mitigated Negative Declaration in further detail regarding the Steele Peak
Inaugural Trail’s compatibility with the SKR Habitat Conservation Plan and biological resource
management. The Trail will be located adjacent to the City of Perris in unincorporated Riverside County
at RCHCA's Steele Peak Reserve. The Trail will provide passive outdoor recreation to the community,
and will have full time patrol of the Trail and Reserve during daylight hours, which will hopefully deter
unwanted trespassing and dumping.
The Trail CEQA document was distributed for review and comment; 17 comments were received via a
joint letter by the USFWS and CDFW (the Agencies). A meeting was held to discuss in detail.
RCHCA requires the Agencies’ concurrence in order to move forward with the Trail’s construction. On
January 27, 2022, staff requested a decision from the Agencies and is awaiting their requirements for
moving forward.
Brian Shomo, Director of RCHCA, indicated that the Agencies' issues are not about this particular trail.
Their concern is that if this Trail is allowed in this Reserve, it will be used as a method to create trails in
all the open space areas. RCHCA staff believes this is a flawed determination and interpretation of
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RCHCA's Habitat Conservation Plan, in which the Plan directs the Agency to seek public access. Hiking
is a managed activity that can be compatible with biological resources of the Reserve.
Action:
1. Approved the final Steele Peak Inaugural Trail Plan.
RESULT:
APPROVED AS RECOMMENDED
MOVER:
Perris
SECONDER: Hemet
AYES:
Hemet, Menifee, Moreno Valley, Murrieta, Perris, Riverside, Temecula, Wildomar, County
of Riverside - District 5
8.

REPORT FROM THE GENERAL MANAGER

Dr. Kurt Wilson, General Manager, congratulated and thanked the Board and staff on their work and
persistence which led to the downlisting of SKR. Dr. Wilson congratulated the new leadership.
Director Lesa Sobek asked how the downlisting announcement will be distributed to the public.
Mr. Shomo responded that a press release has been shared with the Public Information Officer at each
member agency as well as being broadcasted through RCHCA's media platforms. The USFWS will also
be broadcasting the information widely.
9.

ITEMS FOR FUTURE AGENDAS

There were no requests for future agenda items.
9.

GENERAL ANNOUNCEMENTS

Director Sobek announced that the City of Menifee recently broke ground for a new justice center which
will serve the subregion.
Director Brown announced that the Ramona Pageant is scheduled for April 23, 24, and 30, and May 1,
2022.
11.

NEXT MEETING

The next Board of Directors meeting is scheduled for Thursday, May 19, 2022, at 11:30 a.m., on the
Zoom platform.
11.

ADJOURNMENT

The meeting of the Board of Directors was adjourned at 12:22 p.m.
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Item 5.C

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Status Report on the Attendance Roster

Contact:

Riana Fisher, Program Manager, rfisher@wrcog.us, (951) 405-6708

Date:

May 19, 2022

Requested Action(s):
1. Receive and file.
Purpose:
The purpose of this item is to provide a record of attendance at Board of Directors meetings.
Background:
The Joint Powers Agreement requires the RCHCA Board of Directors to hold at least four meetings per
year.
Attachment 1 is the Board Meeting Attendance Roster as of February 2022.
Prior Action(s):
February 17, 2021: The Board of Directors received and filed.
Fiscal Impact:
This item is for informational purposes only; therefore, there is no fiscal impact.
Attachment(s):
Attachment 1 - Attendance roster
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RCHCA BOARD MEETING
Attendance Roster
MEMBER
JURISDICTIONS

2022
February

May

September

November

Corona
Hemet

X

Lake Elsinore
Menifee

X

Moreno Valley

X

Murrieta

X

Perris

X

Riverside

X

Temecula

X

Wildomar

X

County of Riverside

X

“X” Denotes member / alternate member present at meeting.

Revised: 4/12/2022
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Item 5.D

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Status of Mitigation Fee Transfers from Member Agencies Through March 31, 2022

Contact:

Riana Fisher, Program Manager, rfisher@wrcog.us, (951) 405-6708

Date:

May 19, 2022

Requested Action(s):
1. Receive and file.
Purpose:
The purpose of this item is to provide an update on the status of Stephens' Kangaroo Rat (SKR) fee
collections for Fiscal Year (FY) 2021/2022 as of December 31, 2021.
Background:
Member agencies impose a mitigation fee on certain types of development within their jurisdiction for the
SKR. All SKR mitigation fees collected are forwarded to RCHCA before April 30, for the period January
1 through March 31; before July 31, for the period of April 1 through June 30; before October 31, for the
period of July 1 through September 30; and before January 31, for the period of October 1 through
December 31.
Revenues, such as mitigation fees, are allocated in RCHCA’s Fiscal Year (FY) 2021/2022 Agency
Budget and are programmed annually. Staff will monitor mitigation fees on a quarterly basis and make
budget amendments as necessary.
The attachment shows the status of fee collections for 3rd Quarter of FY 2021/2022 as of March 31,
2022.
Prior Action(s):
February 17, 2022: The Board of Directors received and filed.
Fiscal Impact:
This item is for informational purposes only; therefore, there is no fiscal impact.
Attachment(s):
Attachment 1 - Status of mitigation fee transfers through March 31, 2022
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FISCAL YEAR 2021/2022
RIVERSIDE COUNTY HABITAT CONSERVATION AGENCY
NET STEPHENS' KANGAROO RAT MITIGATION FEE COLLECTIONS BY MEMBER AGENCY
AS OF MAR 31, 2022
JULY

AUG

SEPT

OCT

NOV

DEC

JAN

FEB

MAR

APR

MAY

JUNE

TOTAL

2021

2021

2021

2021

2021

2021

2022

2022

2022

2022

2022

2022

FISCAL YTD

CITY OF CORONA

0

0

0

0

0

0

0

0

0

0

CITY OF HEMET

0

0

0

0

0

32,435

0

0

0

32,435

CITY OF LAKE ELSINORE

0

0

5,800

0

0

8,525

0

0

340

14,665

42,040

0

150,843

250

510

1,325

165,750

7,380

0

368,098

CITY OF MORENO VALLEY

0

0

15,815

0

0

25,448

0

0

27,296

68,559

CITY OF MURRIETA

0

250

0

3,325

4,185

0

0

0

3,593

11,353

CITY OF PERRIS

0

0

19,255

0

0

15,940

0

0

13,815

49,010

CITY OF RIVERSIDE

0

0

0

0

285

0

0

0

0

285

CITY OF TEMECULA

0

0

0

6,160

0

1,255

2,300

0

0

9,715

COUNTY OF RIVERSIDE *

0

0

263,615

0

0

13,575

0

0

219,625

496,815

CITY OF WILDOMAR

0

0

0

0

0

25,960

0

0

0

25,960

42,040

250

455,328

9,735

4,980

124,463

168,050

7,380

264,669

CITY OF MENIFEE

TOTALS

0

0

0

1,076,894
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Item 5.E

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Financial Report Through March 31, 2022

Contact:

Riana Fisher, Program Manager, rfisher@wrcog.us, (951) 405-6708

Date:

May 19, 2022

Requested Action(s):
1. Receive and file.
Purpose:
The purpose of this item is to present information concerning the status of the wasting and non-wasting
endowments and updated information on revenues collected, as well as expenditures and fund balances
for the Agency.
Background:
Attached is the Financial Report summary through March 31, 2022.
Prior Action(s):
February 17, 2022: The Board of Directors received and filed the report through December 31, 2021.
Fiscal Impact:
This item is for informational purposes only; therefore, there is no fiscal impact.
Attachment(s):
Attachment 1 - Financial Report Through March 31 2022
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Riverside County Habitat Conservation Agency
Budget to Actuals
For the Month Ending March 31, 2022
Actual
3/31/2022

Budget
6/30/2022

Variance
3/31/2022

Total Agency
Revenues and Transfers in
RCHCA Revenue
Interest Revenue - Banks
RCHCA - Deposit Based Fee Draws
RCHCA - Revenue for Contracted Services
Lake Matthews - Revenue for Contracted Service
Lake Mathews Endowment Fund Drawdown
Total Revenues
Expenses
RCHCA Salaries & Wages
Fringe Benefits
General Legal Services
Audit Svcs - Professional Fees
Commissioners Per Diem
Vehicle Maintenance Expense
Automotive Equipment
Event Support
Program/Office Supplies
Computer Equipment/Supplies
Computer Software
Rent/Lease Equipment
Membership Dues
Subscriptions/Publications
Meeting Support Services
Postage
Other Household Exp (Gas)
Printing Services
Misc. Office Equipment
Uniforms and Replacement Clothing
Small Tools & Instruments
Communications - Cellular Phones
Equipment Maintenance - General
Insurance - Gen/Busi Liab/Auto
License & Permits
Seminars/Conferences
Travel - Mileage Reimbursement
Travel - Ground Transportation
Travel - Airfare
Lodging
Meals
Special Program Expense
Weed Abatement
GIS Services
Staff Education Reimbursement
Consulting Labor
Motor Vehicles Purchased
Operating Transfer Out (overhead)
Total Expenses

$

$

$

$

1,115,573
7,897
272,046
120,896
179,650
1,696,061

$

345,554
124,976
10,958
12,545
2,550
6,188
23
8,402
2,013
4,308
3,873
1,288
132
11,117
2,606
1,209
2,594
3,710
37,655
539
1,750
8,416
393
309
151,521
48,112
215,901
1,008,642

$

$

$

630,000
20,000
500
1,129,386
25,000
507,226
2,312,112

$

491,329
170,486
30,000
20,000
6,500
7,500
100
1,000
15,000
5,000
5,000
2,500
500
500
100
1,500
10,000
5,000
500
5,000
3,000
10,000
3,500
50,000
3,500
5,000
1,500
1,500
7,500
7,500
2,500
20,000
15,000
5,000
7,500
862,000
287,868
2,070,383

$

$

$

(485,573)
12,103
500
857,340
(95,896)
327,576
616,051

145,775
45,510
19,042
7,455
3,950
1,312
77
1,000
6,598
2,988
5,000
(1,808)
(3,373)
(788)
1,368
(1,117)
2,394
500
3,791
406
6,290
3,500
12,345
2,961
3,250
1,500
1,500
7,500
7,500
2,500
11,584
14,607
5,000
7,191
710,479
(48,112)
71,967
1,061,641
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Riverside County Habitat Conservation Agency
Budget to Actuals
For the Month Ending March 31, 2022
Actual
3/31/2022

Budget
6/30/2022

Variance
3/31/2022

Program: Administration
Revenues and Transfers in
RCHCA Revenue

$

Interest Revenue - Banks

$

7,897

RCHCA - Deposit Based Fee Draws

-

RCHCA - Revenue for Contracted Services
Total Revenues

1,115,573

272,046

630,000

$

(485,573)

20,000

12,103

500

500

1,129,386

857,340

$

1,395,516

$

1,779,886

$

384,370

$

144,896

$

149,886

$

4,990

Expenses
RCHCA Salaries & Wages
Fringe Benefits

43,860

44,703

843

General Legal Services

10,958

30,000

19,042

Audit Svcs - Professional Fees

12,545

20,000

7,455

Commissioners Per Diem

2,550

6,500

3,950

Vehicle Maintenance Expense

6,188

7,500

1,312

23

100

77

1,000

1,000

5,000

4,069

Automotive Equipment
Event Support
Program/Office Supplies

931

Computer Equipment/Supplies

2,013

Computer Software

5,000

2,988

5,000

5,000

Rent/Lease Equipment

4,308

2,500

(1,808)

Membership Dues

3,873

500

(3,373)

Subscriptions/Publications

1,288

500

(788)

Meeting Support Services

100

Postage
Other Household Exp (Gas)
Printing Services

132

1,500

1,368

11,117

10,000

(1,117)

2,606

5,000

2,394

Misc. Office Equipment

500

500

5,000

3,791

Uniforms and Replacement Clothing

1,209

Small Tools & Instruments

2,594

3,000

406

Communications - Cellular Phones

3,710

10,000

6,290

3,500

3,500

37,655

50,000

12,345

Equipment Maintenance - General
Insurance - Gen/Busi Liab/Auto
License & Permits
Seminars/Conferences

539

3,500

2,961

1,750

5,000

3,250
1,500

Travel - Mileage Reimbursement

1,500

Travel - Ground Transportation

1,500

1,500

Travel - Airfare

7,500

7,500

Lodging

7,500

7,500

Meals

2,500

2,500

8,416

20,000

11,584

Weed Abatement

393

15,000

14,607

Staff Education Reimbursement

309

7,500

7,191

140,221

837,000

696,779

Special Program Expense

Consulting Labor
Motor Vehicles Purchased

48,112

Operating Transfer Out (overhead)
Total Expenses

-

215,901
$

708,097

(48,112)

287,868
$

1,563,157

71,967
$

854,960
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Riverside County Habitat Conservation Agency
Budget to Actuals
For the Month Ending March 31, 2022
Actual
3/31/2022

Budget
6/30/2022

Variance
3/31/2022

Program: Lake Matthews Reserve
Revenues
Lake Matthews - Revenue for Contracted Service

$

Lake Mathews Endowment Fund Drawdown
Total Revenues

120,896

$

179,650

25,000

$

507,226

(95,896)
327,576

$

300,545

$

532,226

$

231,681

$

200,658

$

341,443

$

140,785

Expenses
Salaries & Wages - Fulltime
Fringe Benefits
Reserve Program Supplies
GIS Services
Consulting Labor
Total Expenses

$

81,116

125,783

44,667

7,471

10,000

2,529

-

5,000

5,000

11,300

25,000

13,700

300,545

$

507,226

$

206,681
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Item 5.F

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Approval of Agreement Between RCHCA and A.B. Landscape for Weed Abatement
Services

Contact:

Riana Fisher, Program Manager, rfisher@wrcog.us, (951) 405-6708

Date:

May 19, 2022

Requested Action(s):
1. Authorize the General Manager to execute and administer the Professional Services Agreement
(PSA) between RCHCA and A.B. Landscape for Weed Abatement Services with an annual not-toexceed amount of $30k and to execute any future amendments to the PSA, if necessary, so long
such amendments do not result in an overall monetary increase and are approved as to form by
legal counsel.
Purpose:
The purpose of this item is to request approval of a Professional Services Agreement (PSA) between the
RCHCA and A.B. Landscape for Weed Abatement Services.
Background:
As part of annual reserve management procedures, the RCHCA performs weed abatement each spring
to provide a defensible fire break to prevent the spread of wildland fires both in and out of the properties,
particularly where such sites are adjacent to residences, and to protect particularly sensitive habitats.
Currently, the RCHCA anticipates weed abatement of three Reserves.
Staff released a Request for Proposal (RFP) on PlanetBids for weed abatement services in March 2022.
Only one proposal was received, and A.B. Landscape was selected as the contractor to provide these
services. RCHCA has contracted with A.B. Landscape for the past 10 years and is satisfied with the
level of service this vendor provides. RCHCA is working on negotiating the contract with A.B. Landscape
in the amount of $30k annually, which is renewable for a period of up to five years.
Prior Action(s):
None.
Fiscal Impact:
The period of performance for the Agreement is through June 30, 2023. For the 1st Quarter of Fiscal
Year 2022/2023, there will be a total Agency increase in expenditures of $30,000 for weed abatement
services, which has been included in the draft budget. This contract is renewable for a period of up to
five years.
Attachment(s):

23

Attachment 1 - Professional Services Agreement between the RCHCA and A.B. Landscape
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PROFESSIONAL SERVICE AGREEMENT
for

WEED ABATEMENT SERVICES
Between
RIVERSIDE COUNTY HABITAT CONSERVATION AGENCY
and

A.B. LANDSCAPE
(ALEX BOHANEK, OWNER)

Riverside County Habitat Conservation Agency
3390 University Ave, Suite 200
Riverside, CA 92501
(951) 405-6700
https://rchca.us
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INTRODUCTION
This Agreement (“Agreement”) is made and entered into by and between the Riverside County
Habitat Conservation Agency (RCHCA) and A.B. Landscape (“CONTRACTOR”) and shall become
effective upon the term set forth herein. RCHCA and A.B. Landscape are sometimes referred to in
this Agreement individually as a “party” or collectively as “parties.” The parties hereby agree as
follows:
RECITALS
A. WHEREAS, the RCHCA is a public agency formed by a Joint Powers Agreement (“JPA”),
pursuant to Government Code section 6500 et seq. and other pertinent provisions of law, by
and between the County of Riverside and ten cities located within Western Riverside County;
and
B. WHEREAS, the purpose of the formation of the RCHCA is to provide an agency for the
acquisition, administration, operation and maintenance of land and facilities for ecosystem
conservation and habitat reserves for the Stephens’ Kangaroo Rat in Western Riverside
County under the Stephens’ Kangaroo Rat Habitat Conservation Plan (“SKR HCP”); and
C.

WHEREAS, Section 3.3 of the JPA sets forth numerous powers of the RCHCA in carrying out
its purposes, including the power to make and enter into contracts and to employ agents,
consultants, attorneys and employees.

NOW THEREFORE, the parties hereto mutually agree as follows:
SECTION 1 - RECITALS INCORPORATED
The foregoing recitals are incorporated herein and made a part of this Agreement by this
reference.
SECTON 2 - DESCRIPTION OF SERVICES
2.1
CONTRACTOR shall provide all services as outlined and specified in Exhibit A, Scope of
Services, attached hereto and incorporated herein by reference and at the prices stated in
Exhibit B, Payment Provisions, attached hereto and incorporated herein by reference.
2.2

CONTRACTOR represents that it has the skills, experience, and knowledge necessary to
perform under this Agreement and the RCHCA relies upon CONTRACTOR’s representation.
CONTRACTOR shall perform to the satisfaction of the RCHCA and in conformance to and
Page 3 of 23
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consistent with the highest standards of firms/professionals in the same discipline in the State of
California.
2.3

CONTRACTOR affirms that it is fully apprised of all of the work to be performed under this
Agreement; and the CONTRACTOR agrees it can properly perform such work at the prices
stated in Exhibit B. CONTRACTOR is not to perform services or provide products outside of the
Agreement to RCHCA, unless otherwise specified in another separate agreement.

2.4

Acceptance by the RCHCA of the CONTRACTOR’s performance under this Agreement
does not operate as a release of CONTRACTOR’s responsibility for full compliance with
the terms of this Agreement.

SECTION 3 - PERIOD OF PERFORMANCE
3.1
This Agreement shall be effective upon signature by all parties and continues in effect
through May 1, 2022. This Agreement may be renewed annually in one year increments
for an additional four years, by written amendment and agreement by all parties, unless
terminated earlier. CONTRACTOR shall commence performance upon signature of this
Agreement by both parties and shall diligently and continuously perform thereafter.
SECTION 4 – COMPENSATION
4.1
The RCHCA shall pay the CONTRACTOR for services performed, products provided and
expenses incurred in accordance with the terms of Exhibit B, Payment Provisions.
Maximum payments by RCHCA to CONTRACTOR shall not exceed Thirty Thousand
Dollars ($30,000) per fiscal year, including all expenses. The RCHCA is not responsible for
any fees or costs incurred above or beyond the contracted amount specified in this
Agreement and shall have no obligation to purchase any specified amount of services or
products. Unless otherwise specifically stated in Exhibit B, RCHCA shall not be responsible
for payment of any of CONTRACTOR’s expenses related to this Agreement.
4.2

No price increases will be permitted during the first year of this Agreement. Any and all price
decreases (for example, if CONTRACTOR offers lower prices to another governmental entity)
will automatically be extended to the RCHCA. The RCHCA requires written proof satisfactory to
RCHCA of cost increases prior to consideration of any price increase requested by
CONTRACTOR. After the first year of the award, a minimum of 30-days advance notice in
writing by CONTRACTOR is required for any price increase to be considered by RCHCA. All
price increases are contingent upon approval by the RCHCA Board of Directors. No retroactive
price increases will be considered. Any price increases must be stated in a written amendment
Page 4 of 23
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to this Agreement. The net dollar amount of profit will remain firm during the period of the
Agreement. Annual price increases shall not exceed the Consumer Price Index- All Consumers,
All Items - Greater Los Angeles, Riverside and Orange County areas and shall be subject to a
satisfactory performance review by the RCHCA and contingent upon the availability of budget
funding by the RCHCA Board of Directors for RCHCA’s approval of a price increase for this
Agreement.
4.3

CONTRACTOR shall be paid only in accordance with an invoice submitted to RCHCA by
CONTRACTOR within fifteen (15) days from the last day of each calendar month, and RCHCA
shall pay the invoice within thirty (30) working days from the date of receipt of the invoice.
Payment shall be made to CONTRACTOR only after services have been rendered or delivery
of materials or products, and acceptance has been made by RCHCA. Prepare invoices in
duplicate. For this Agreement, send the original and duplicate copies of invoices to:
RIVERSIDE COUNTY HABITAT CONSERVATION AGENCY
ATTN: CONTRACTS ADMINISTRATOR
3390 UNIVERSITY AVE, STE 200
RIVERSIDE CA 92501
a)

Each invoice shall contain a minimum of the following information: invoice number
and date; remittance address; bill-to and ship-to addresses; Agreement number
2022-16-0000-009; quantities; item descriptions, unit prices, extensions, sales/use
tax if applicable, and an invoice total.

b)
4.4

Invoices shall be rendered monthly in arrears.

The RCHCA obligation for payment of this Agreement beyond the current fiscal year end is
contingent upon, and limited by, the availability of RCHCA funding from which payment can
be made, and invoices shall be rendered “monthly” in arrears. In the State of California,
Government agencies are not allowed to pay excess interest and late charges, per
Government Code, Section 926.10. No legal liability on the part of the RCHCA shall arise
for payment beyond June 30 of each calendar year, unless funds are made available for
such payment. In the event that such funds are not forthcoming for any reason, RCHCA
shall immediately notify CONTRACTOR in writing; and this Agreement shall be deemed
terminated, have no further force, and effect.

SECTION 5 – ALTERATION OR CHANGES TO THE AGREEMENT
5.1
The RCHCA Board of Directors, RCHCA General Manager/Executive Director and RCHCA
Purchasing Agent and/or their designees are the only authorized RCHCA representatives
Page 5 of 23
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who may at any time, by written order, alter this Agreement. If any such alteration causes
an increase or decrease in the cost of, or the time required for the performance under this
Agreement, an equitable adjustment shall be made in the Agreement price or delivery
schedule, or both, and the Agreement shall be modified by written amendment accordingly.
5.2

Any claim by the CONTRACTOR for additional payment related to this Agreement shall be
made in writing by the CONTRACTOR within 30 days of when the CONTRACTOR has or
should have notice of any actual or claimed change in the work, which results in additional
and unanticipated cost to the CONTRACTOR. If the RCHCA Purchasing Agent decides
that the facts provide sufficient justification, the RCHCA Purchasing Agent may authorize
additional payment to the CONTRACTOR pursuant to the claim. Nothing in this section
shall excuse the CONTRACTOR from proceeding with performance of the Agreement even
if there has been a change.

5.3

This Agreement may be changed or modified only by a written amendment signed by
authorized representatives of both parties.

SECTION 6 - TERMINATION
6.1. RCHCA may terminate this Agreement without cause upon 30 days written notice served
upon the CONTRACTOR stating the extent and effective date of termination.
6.2

RCHCA may, upon five (5) days written notice, terminate this Agreement for
CONTRACTOR's default, if CONTRACTOR refuses or fails to comply with the terms of
this Agreement or fails to make progress that may endanger performance and does not
immediately cure such failure. In the event of such termination, the RCHCA may proceed
with the work in any manner deemed proper by RCHCA.

6.3

After receipt of the notice of termination, CONTRACTOR shall:
(a)

Stop all work under this Agreement on the date specified in the notice of

termination; and
(b)

Transfer to RCHCA and deliver in the manner as directed by RCHCA any materials,

reports or other products, which, if the Agreement had been completed or continued,
would have been required to be furnished to RCHCA.
6.4

After termination, RCHCA shall make payment only for CONTRACTOR’s performance up
to the date of termination in accordance with this Agreement.

6.5

CONTRACTOR’s rights under this Agreement shall terminate (except for fees accrued
prior to the date of termination) upon dishonesty or a willful or material breach of this
Agreement by CONTRACTOR; or in the event of CONTRACTOR’s unwillingness or
Page 6 of 23
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inability for any reason whatsoever to perform the terms of this Agreement. In such event,
CONTRACTOR shall not be entitled to any further compensation under this Agreement.
6.6

If the Agreement is federally or State funded, CONTRACTOR cannot be debarred from the
System for Award Management (SAM). CONTRACTOR must notify the RCHCA
immediately of a debarment. Reference: System for Award Management (SAM) at
https://www.sam.gov for Central Contractor Registry (CCR), Federal Agency Registration
(Fedreg), Online Representations and Certifications Application, and Excluded Parties List
System (EPLS)). Excluded Parties Listing System (EPLS) (http://www.epls.gov) (Executive
Order 12549, 7 CFR Part 3017, 45 CFR Part 76, and 44 CFR Part 17). The System for
Award Management (SAM) is the Official U.S. Government system that consolidated the
capabilities of CCR/FedReg, ORCA, and EPLS.

6.7

The rights and remedies of RCHCA provided in this section shall not be exclusive and are
in addition to any other rights and remedies provided by law or this Agreement.

SECTION 7 – OWNERSHIP/USE OF CONTRACT MATERIALS AND PRODUCTS
The CONTRACTOR agrees that all materials, reports or products in any form, including
electronic, created by CONTRACTOR for which CONTRACTOR has been compensated by
RCHCA pursuant to this Agreement shall be the sole property of the RCHCA. The material,
reports or products may be used by the RCHCA for any purpose that the RCHCA deems to
be appropriate, including, but not limit to, duplication and/or distribution within the RCHCA
or to third parties. CONTRACTOR agrees not to release or circulate in whole or part such
materials, reports, or products without prior written authorization of the RCHCA.
SECTION 8 – CONDUCT OF CONTRACTOR
8.1
The CONTRACTOR covenants that it presently has no interest, including, but not limited to,
other projects or contracts, and shall not acquire any such interest, direct or indirect, which
would conflict in any manner or degree with CONTRACTOR’s performance under this
Agreement. The CONTRACTOR further covenants that no person or subcontractor having
any such interest shall be employed or retained by CONTRACTOR under this Agreement.
The CONTRACTOR agrees to inform the RCHCA of all the CONTRACTOR's interests, if
any, which are or may be perceived as incompatible with the RCHCA’s interests.
8.2

The CONTRACTOR shall not, under circumstances which could be interpreted as an
attempt to influence the recipient in the conduct of his/her duties, accept any gratuity or
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special favor from individuals or firms with whom the CONTRACTOR is doing business or
proposing to do business, in accomplishing the work under this Agreement.
8.3

The CONTRACTOR or its employees shall not offer gifts, gratuity, favors, and
entertainment directly or indirectly to RCHCA employees.

SECTION 9 – INSPECTION OF SERVICE; QUALITY CONTROL
9.1
All performance (which includes services, workmanship, materials, supplies and equipment
furnished or utilized in the performance of this Agreement) shall be subject to inspection
and test by the RCHCA or other regulatory agencies at all times. The CONTRACTOR shall
provide adequate cooperation to any inspector or other RCHCA representative to permit
him/her to determine the CONTRACTOR’s conformity with the terms of this Agreement. If
any services performed or products provided by CONTRACTOR are not in conformance
with the terms of this Agreement, the RCHCA shall have the right to require the
CONTRACTOR to perform the services or provide the products in conformance with the
terms of the Agreement at no additional cost to the RCHCA. When the services to be
performed or the products to be provided are of such nature that the difference cannot be
corrected; the RCHCA shall have the right to: (1) require the CONTRACTOR immediately
to take all necessary steps to ensure future performance in conformity with the terms of the
Agreement; and/or (2) reduce the Agreement price to reflect the reduced value of the
services performed or products provided. The RCHCA may also terminate this Agreement
for default and charge to CONTRACTOR any costs incurred by the RCHCA because of the
CONTRACTOR’s failure to perform.
9.2

CONTRACTOR shall establish adequate procedures for self-monitoring and quality control
and assurance to ensure proper performance under this Agreement; and shall permit a
RCHCA representative or other regulatory official to monitor, assess, or evaluate
CONTRACTOR’s performance under this Agreement at any time, upon reasonable notice
to the CONTRACTOR.

SECTION 10 – INDEPENDENT CONTRACTOR/EMPLOYMENT ELIGIBILITY
10.1 The CONTRACTOR is, for purposes relating to this Agreement, an independent contractor
and shall not be deemed an employee of the RCHCA. It is expressly understood and
agreed that the CONTRACTOR (including its employees, agents, and subcontractors) shall
in no event be entitled to any benefits to which RCHCA employees are entitled, including
but not limited to overtime, any retirement benefits, worker's compensation benefits, and
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injury leave or other leave benefits. There shall be no employer-employee relationship
between the parties; and CONTRACTOR shall hold RCHCA harmless from any and all
claims that may be made against RCHCA based upon any contention by a third party that
an employer-employee relationship exists by reason of this Agreement. It is further
understood and agreed by the parties that CONTRACTOR in the performance of this
Agreement is subject to the control or direction of RCHCA merely as to the results to be
accomplished and not as to the means and methods for accomplishing the results.
10.2

CONTRACTOR warrants that it shall make its best effort to fully comply with all federal and
state statutes and regulations regarding the employment of aliens and others and to ensure
that employees performing work under this Agreement meet the citizenship or alien status
requirement set forth in federal statutes and regulations. CONTRACTOR shall obtain, from
all employees performing work hereunder, all verification and other documentation of
employment eligibility status required by federal or state statutes and regulations including,
but not limited to, the Immigration Reform and Control Act of 1986, 8 U.S.C. §1324 et seq.,
as they currently exist and as they may be hereafter amended. CONTRACTOR shall retain
all such documentation for all covered employees, for the period prescribed by the law.

SECTION 11 – SUBCONTRACT FOR WORK OR SERVICES
No contract shall be made by the CONTRACTOR with any other party for furnishing any of
the work or services under this Agreement without the prior written approval of the RCHCA;
but this provision shall not require the approval of contracts of employment between the
CONTRACTOR and personnel assigned under this Agreement, or for parties named in the
proposal and agreed to under this Agreement.
SECTION 12 - DISPUTES
12.1 The parties shall attempt to resolve any disputes amicably at the working level. If that is not
successful, the dispute shall be referred to the senior management of the parties. Any
dispute relating to this Agreement, which is not resolved by the parties, shall be decided by
the RCHCA’s General Manager/Executive Director who shall furnish the decision in writing.
The decision of the RCHCA’s General Manager/Executive Director shall be final and
conclusive unless determined by a court of competent jurisdiction to have been fraudulent,
capricious, arbitrary, or so grossly erroneous to imply bad faith. The CONTRACTOR shall
proceed diligently with the performance of this Agreement pending the resolution of a
dispute.
Page 9 of 23
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12.2

Prior to the filing of any legal action related to this Agreement, the parties shall be obligated
to attend a mediation session in Riverside County before a neutral third-party mediator. A
second mediation session shall be required if the first session is not successful. The parties
shall share the cost of the mediations.

SECTION 13 – LICENSING AND PERMITS
CONTRACTOR shall comply with all State or other licensing requirements, including, but
not limited to, the provisions of Chapter 9 of Division 3 of the Business and Professions
Code. All licensing requirements shall be met at the time proposals are submitted to the
RCHCA. CONTRACTOR warrants that it has all necessary permits, approvals, certificates,
waivers and exemptions necessary for performance of this Agreement as required by the
laws and regulations of the United States, the State of California, the County of Riverside
and all other governmental agencies with jurisdiction, and shall maintain these throughout
the term of this Agreement.

SECTION 14 – NON-DISCRIMINATION
CONTRACTOR shall not be discriminate in the provision of services, allocation of benefits,
accommodation in facilities, or employment of personnel on the basis of ethnic group
identification, race, religious creed, color, national origin, ancestry, physical handicap,
medical condition, marital status or sex in the performance of this Agreement; and, to the
extent they shall be found to be applicable hereto, shall comply with the provisions of the
California Fair Employment and Housing Act (Gov. Code 12900 et. seq), the Federal Civil
Rights Act of 1964 (P.L. 88-352), the Americans with Disabilities Act of 1990 (42 U.S.C.
S1210 et seq.) and all other applicable laws or regulations.
SECTION 15 – RECORDS AND DOCUMENTS
CONTRACTOR shall make available, upon written request by any duly authorized Federal,
State, or County agency, a copy of this Agreement and such books, documents and
records as are necessary to certify the nature and extent of the CONTRACTOR’s costs
related to this Agreement. All such books, documents and records shall be maintained by
CONTRACTOR for at least five years following termination of this Agreement and be
available for audit by the RCHCA. CONTRACTOR shall provide to the RCHCA reports and
information related to this Agreement as requested by RCHCA.
SECTION 16 – CONFIDENTIALITY
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16.1

The CONTRACTOR shall not use for personal gain or make other improper use of
privileged or confidential information that is acquired in connection with this Agreement.
The term “privileged or confidential information” includes but is not limited to: unpublished
or sensitive technological or scientific information; medical, personnel, or security records;
anticipated material requirements or pricing/purchasing actions; RCHCA information or
data which is not subject to public disclosure; RCHCA operational procedures; and
knowledge of selection of contractors, subcontractors or suppliers in advance of official
announcement.

16.2

The CONTRACTOR shall protect from unauthorized disclosure names and other identifying
information concerning persons receiving services pursuant to this Agreement, except for
general statistical information not identifying any person. The CONTRACTOR shall not use
such information for any purpose other than carrying out the CONTRACTOR’s obligations
under this Agreement. The CONTRACTOR shall promptly transmit to the RCHCA all third
party requests for disclosure of such information. The CONTRACTOR shall not disclose,
except as otherwise specifically permitted by this Agreement or authorized in advance in
writing by the RCHCA, any such information to anyone other than the RCHCA. For
purposes of this paragraph, identity shall include, but not be limited to, name, identifying
number, symbol, or other identifying particulars assigned to the individual, such as finger or
voice print or a photograph.

SECTION 17 – ADMINISTRATION/CONTRACT LIASON
The RCHCA General Manager/Executive Director or designee, shall administer this
Agreement on behalf of the RCHCA. The RCHCA General Manager/Executive Director or
designee, shall serve as the liaison with CONTRACTOR in connection with this Agreement.
SECTION 18 - NOTICES
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All correspondence and notices required or contemplated by this Agreement shall be
delivered to the respective parties at the addresses set forth below and are deemed
submitted two days after their deposit in the United States mail, postage prepaid:
RIVERSIDE COUNTY
HABITAT CONSERVATION AGENCY
ATTN: RIANA FISHER
3390 UNIVERSITY AVE., STE 200
RIVERSIDE, CA 92501

A.B. LANDSCAPE
ATTN: ALEX BOHANEK
17150 FRANKLAND LANE
RIVERSIDE, CA 92504

SECTION 19 – FORCE MAJEURE
If either party is unable to comply with any provision of this Agreement due to cause
beyond its reasonable control, and which could not have been reasonably anticipated, such
as acts of God, acts of war, civil disorder, or other similar acts, such party shall not be held
liable for such failure to comply.
SECTION 20 – EDD REPORTING REQUIREMENTS
In order to comply with child support enforcement requirements of the State of California,
the RCHCA may be required to submit a Report of Independent Contractor(s) form DE 542
to the Employment Development Department. The CONTRACTOR agrees to furnish the
required data and certifications to the RCHCA within 10 days of notification of award of
Agreement when required by the EDD. This data will be transmitted to governmental
agencies charged with the establishment and enforcement of child support orders. Failure
of the CONTRACTOR to timely submit the data and/or certificates required may result in
the contract being awarded to another contractor. In the event a contract has been issued,
failure of the CONTRACTOR to comply with all federal and state reporting requirements for
child support enforcement or to comply with all lawfully served Wage and Earnings
Assignments Orders and Notices of Assignment shall constitute a material breach of
Agreement. If CONTRACTOR has any questions concerning this reporting requirement,
please call (916) 657-0529. CONTRACTOR should also contact its local Employment Tax
Customer Service Office listed in the telephone directory in the State Government section
under “Employment Development Department” or access their Internet site at
www.edd.ca.gov.
SECTION 21 – HOLD HARMLESS/INDEMNIFICATION
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21.1

CONTRACTOR shall defend, indemnify and hold harmless the RCHCA (including, its
Board members, appointed officials, officers, agents, employees, representatives,
independent contractors, subcontractors, successors and assigns (individually and
collectively hereinafter referred to as “Indemnitees”)) from any liability, action, proceeding,
claim or damage whatsoever, based or asserted upon any acts, omissions, or services of
CONTRACTOR

(including,

its

officers,

employees,

subcontractors,

agents

or

representatives) arising out of or in any way relating to this Agreement, including but not
limited to property damage, bodily injury, or death or any other element of any kind or
nature. CONTRACTOR shall, at its sole expense, defend the Indemnitees, including all
costs and fees (including, but not limited, to attorney fees, cost of investigation, defense
and settlements or awards), in any claim or action based upon such acts, omissions or
services.
21.2

With respect to any action or claim subject to indemnification herein by CONTRACTOR,
CONTRACTOR shall, at their sole cost, select and use counsel mutually agreed to by the
RCHCA and may adjust, settle, or compromise any such action or claim only with the prior
consent of RCHCA.

Any such adjustment, settlement or compromise shall not in any

manner whatsoever limit or circumscribe CONTRACTOR’S indemnification to Indemnitees
as set forth herein.
21.3

CONTRACTOR’S obligation hereunder shall be satisfied when CONTRACTOR has
provided to RCHCA the appropriate form of dismissal relieving RCHCA from any liability for
the action or claim involved.

21.4

The specified insurance limits required in this Agreement shall in no way limit or
circumscribe CONTRACTOR’S obligations to indemnify and hold harmless the Indemnitees
herein from third party claims.

SECTION 22 – INSURANCE
22.1 Without limiting or diminishing the CONTRACTOR's obligation to indemnify or hold the
RCHCA harmless, CONTRACTOR shall procure and maintain or cause to be maintained,
at its sole cost and expense, the following insurance coverage’s during the term of this
Agreement. As respects to the insurance section only, the RCHCA herein refers to the
RCHCA, its officers, Board of Directors, employees, elected or appointed officials, agents,
representatives, and its successors and assigns as Additional Insureds.
A. Workers’ Compensation:
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If the CONTRACTOR has employees as defined by the State of California, the
CONTRACTOR shall maintain statutory Workers' Compensation Insurance (Coverage A)
as prescribed by the laws of the State of California. Policy shall include Employers’ Liability
(Coverage B) including Occupational Disease with limits not less than $1,000,000 per
person per accident. The policy shall be endorsed to waive subrogation in favor of the
RCHCA.
B. Commercial General Liability:
Commercial General Liability insurance coverage, including but not limited to, premises
liability, unmodified contractual liability, products and completed operations liability,
personal and advertising injury, and cross liability coverage, covering claims which may
arise from or out of CONTRACTOR’s performance of its obligations hereunder. Policy shall
name the RCHCA as Additional Insured. Policy’s limit of liability shall not be less than
$1,000,000 per occurrence combined single limit. If such insurance contains a general
aggregate limit, it shall apply separately to this agreement or be no less than two (2) times
the occurrence limit.
C. Vehicle Liability:
If vehicles or mobile equipment is used in the performance of the obligations under this
Agreement, then CONTRACTOR shall maintain liability insurance for all owned, nonowned, or hired vehicles so used in an amount not less than $1,000,000 per occurrence
combined single limit. If such insurance contains a general aggregate limit, it shall apply
separately to this agreement or be no less than two (2) times the occurrence limit. Policy
shall name the RCHCA as Additional Insureds.
D. Professional Liability:
CONTRACTOR shall maintain Professional Liability Insurance providing coverage for the
CONTRACTOR’s performance of work included within this Agreement, with a limit of
liability of not less than $1,000,000 per occurrence and $2,000,000 annual aggregate. If
CONTRACTOR’s Professional Liability Insurance is written on a claims made basis rather
than an occurrence basis, such insurance shall continue through the term of this
Agreement and CONTRACTOR shall purchase at his sole expense either 1) an Extended
Reporting Endorsement (also, known as Tail Coverage); or 2) Prior Dates Coverage from
new insurer with a retroactive date back to the date of, or prior to, the inception of this
Agreement; or 3) demonstrate through Certificates of Insurance that CONTRACTOR has
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maintained continuous coverage with the same or original insurer. Coverage provided
under items 1), 2), or 3) will continue as long as the law allows.
E. General Insurance Provisions - All lines:
1) Any insurance carrier providing insurance coverage hereunder shall be admitted to the
State of California and have an A M BEST rating of not less than A: VIII (A:8) unless such
requirements are waived, in writing, by the County Risk Manager, acting as Risk Manager
for RCHCA. If the County’s Risk Manager waives a requirement for a particular insurer
such waiver is only valid for that specific insurer and only for one policy term.
2) The CONTRACTOR must declare its insurance self-insured retention for each coverage
required herein. If any such self-insured retention exceeds $500,000 per occurrence each
such retention shall have the prior written consent of the County Risk Manager, acting as
Risk Manager for RCHCA, before the commencement of operations under this Agreement.
Upon notification of self-insured retention unacceptable to the RCHCA, and at the election
of the County’s Risk Manager, CONTRACTOR’s carriers shall either; 1) reduce or eliminate
such self-insured retention as respects this Agreement with the RCHCA, or 2) procure a
bond which guarantees payment of losses and related investigations, claims administration,
and defense costs and expenses.
3) CONTRACTOR shall cause CONTRACTOR’s insurance carrier(s) to furnish the RCHCA
with either 1) a properly executed original Certificate(s) of Insurance and certified original
copies of Endorsements effecting coverage as required herein, and 2) if requested to do so
orally or in writing by the County Risk Manager, acting as Risk Manager for the RCHCA,
provide original Certified copies of policies including all Endorsements and all attachments
thereto, showing such insurance is in full force and effect. Further, said Certificate(s) and
policies of insurance shall contain the covenant of the insurance carrier(s) that thirty (30)
days written notice shall be given to the RCHCA prior to any material modification,
cancellation, expiration or reduction in coverage of such insurance. In the event of a
material modification, cancellation, expiration, or reduction in coverage, this Agreement
shall terminate forthwith, unless the RCHCA receives, prior to such effective date, another
properly executed original Certificate of Insurance and original copies of endorsements or
certified original policies, including all endorsements and attachments thereto evidencing
coverage’s set forth herein and the insurance required herein is in full force and effect.
CONTRACTOR shall not commence operations until the RCHCA has been furnished
original Certificate (s) of Insurance and certified original copies of endorsements and if
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requested, certified original policies of insurance including all endorsements and any and
all other attachments as required in this Section. An individual authorized by the insurance
carrier shall sign the original endorsements for each policy and the Certificate of Insurance.
4) It is understood and agreed to by the parties hereto that the CONTRACTOR’s insurance
shall be construed as primary insurance, and the RCHCA's insurance and/or deductibles
and/or self-insured retention’s or self-insured programs shall not be construed as
contributory.
5) If, during the term of this Agreement or any extension thereof, there is a material change
in the scope of services; or, there is a material change in the equipment to be used in the
performance of the scope of work; or, the term of this Agreement, including any extensions
thereof, exceeds five (5) years; the RCHCA reserves the right to adjust the types of
insurance and the monetary limits of liability required under this Agreement, if in the County
Risk Manager's reasonable judgment, the amount or type of insurance carried by the
CONTRACTOR has become inadequate.
6) CONTRACTOR shall pass down the insurance obligations contained herein to all tiers of
subcontractors working under this Agreement.
7) The insurance requirements contained in this Agreement may be met with a program(s)
of self-insurance acceptable to the RCHCA.
8) CONTRACTOR agrees to notify RCHCA of any claim by a third party or any incident or
event that may give rise to a claim arising from the performance of this Agreement.
SECTION 23 – GENERAL
23.1 CONTRACTOR shall not delegate or assign any interest in this Agreement, whether by
operation of law or otherwise, without the prior written consent of RCHCA. Any attempt to
delegate or assign any interest herein shall be deemed void and of no force or effect.
23.2

Any waiver by RCHCA of any breach of any one or more of the terms of this Agreement
shall not be construed to be a waiver of any subsequent or other breach of the same or of
any other term of this Agreement. Failure on the part of RCHCA to require exact, full, and
complete compliance with any terms of this Agreement shall not be construed as in any
manner changing the terms or preventing RCHCA from enforcement of the terms of this
Agreement.

23.3

In the event the CONTRACTOR receives payment under this Agreement, which is later
disallowed by RCHCA for nonconformance with the terms of the Agreement, the
CONTRACTOR shall promptly refund the disallowed amount to the RCHCA on request; or
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at its option the RCHCA may offset the amount disallowed from any payment due to the
CONTRACTOR.
23.4

CONTRACTOR shall not provide partial delivery or shipment of services or products unless
specifically stated in the Agreement.

23.5

CONTRACTOR shall not provide any services or products subject to any chattel mortgage
or under a conditional sales contract or other agreement by which an interest is retained by
a third party. The CONTRACTOR warrants that it has good title to all materials or products
used by CONTRACTOR or provided to RCHCA pursuant to this Agreement, free from all
liens, claims, or encumbrances.

23.6

Nothing in this Agreement shall prohibit the RCHCA from acquiring the same type or
equivalent equipment, products, materials or services from other sources, when deemed by
the RCHCA to be in its best interest. The RCHCA reserves the right to purchase more or
less than the quantities specified in this Agreement.

23.7

The RCHCA agrees to cooperate with the CONTRACTOR in the CONTRACTOR's
performance under this Agreement, including, if stated in the Agreement, providing the
CONTRACTOR with reasonable facilities and timely access to RCHCA data, information,
and personnel.

23.8

CONTRACTOR shall comply with all applicable Federal, State and local laws and
regulations. CONTRACTOR will comply with all applicable RCHCA policies and
procedures. In the event that there is a conflict between the various laws or regulations that
may apply, the CONTRACTOR shall comply with the more restrictive law or regulation.

23.9

CONTRACTOR shall comply with all air pollution control, water pollution, safety and health
ordinances, statutes, or regulations, which apply to performance under this Agreement.

23.10 CONTRACTOR shall comply with all requirements of the Occupational Safety and Health
Administration (OSHA) standards and codes as set forth by the U.S. Department of Labor
and the State of California (Cal/OSHA).
23.11 This Agreement shall be governed by the laws of the State of California. Any legal action
related to the performance or interpretation of this Agreement shall be filed only in the
Superior Court of the State of California located in Riverside, California, and the parties
waive any provision of law providing for a change of venue to another location. In the event
any provision in this Agreement is held by a court of competent jurisdiction to be invalid,
void, or unenforceable, the remaining provisions will nevertheless continue in full force
without being impaired or invalidated in any way.
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23.12 This Agreement, including any attachments or exhibits, constitutes the entire Agreement of
the parties with respect to its subject matter and supersedes all prior and contemporaneous
representations, or proposals, discussions and communications, whether oral or in writing.
This Agreement may be changed or modified only by a written amendment signed by
authorized representatives of both parties.
///
///
///

IN WITNESS WHEREOF, the parties hereto have caused their duly authorized representatives to
execute this Agreement.
RIVERSIDE COUNTY HABITAT

A.B. LANDSCAPE

CONSERVATION AGENCY
3090 UNIVERSITY AVE., STE 200
RIVERSIDE, CA 92501

Alex Bohanek, Owner
17150 FRANKLAND LANE
RIVERSIDE, CA 92504

BY:_______________________
Dr. Kurt Wilson, General Manager

BY: _____________________
Alex Bohanek, Owner

__________________________
Dated

_________________________
Dated

5/12/2022

APPROVED AS TO FORM:
BY: ______________________
AARON GETTIS
DEPUTY COUNTY COUNSEL

5/12/2022

DATE:_________________
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EXHIBIT A
SCOPE OF SERVICES
1.0

PURPOSE
The purpose of this Agreement is to provide yearly weed abatement for a period of five (5)
years, renewable each year. Each spring, as needed (usually between April and July
depending on rainfall patterns), the CONTRACTOR will provide the Riverside County
Habitat Conservation Agency (RCHCA) with weed abatement services (mowing, hand
work, or other non-destructive type equipment) for sites that are in need of such.
CONTRACTOR shall cut the weeds to a sufficiently short height to prevent the rapid spread
of fire.
The purpose of the weed abatement is to provide a defensible fire break to prevent the
spread of wildland fires both into and out of the properties, particularly where such sites are
adjacent to residences. Additionally, weed abatement may be carried out internally to
protect particularly sensitive habitats. In most cases, due to the sensitivity of these sites for
wildlife values, mowing will be the preferred method. In some cases, hand work may be
required.
Currently the RCHCA anticipates weed abatement of three (3) reserves (see attached
maps). Some or all of the sites may need abatement more than once over the course of
the year. Annually, in February, the Reserve Manager will discuss with the CONTRACTOR
the need for and the timing of weed abatement at the defined sites. Should additional
weed abatement be required following initial abatement, the Reserve Manager will
determine the additional services required.

2.0

SCOPE OF SERVICE
CONTRACTOR shall:
Perform the weed abatement required by this Agreement as described in the following
chart and attachments. The CONTRACTOR is required to use NON-DESTRUCTIVE type
equipment to perform the required weed abatement. The soil that the vegetation is growing
in is not to be significantly disturbed. The cut material (removed weeds) is to be left where
mowed.
Whenever it is impractical by reason of topography, location of trees, shrubbery, fences or
other obstructions, remove or thin the vegetation by hand labor using hand labor-type tools.
Mow, not disk, all weed abatement sites. Mowing shall be of a sufficiently short height to
prevent the rapid spread of fire.
2.1

The CONTRACTOR shall possess the proper Contractors license issued by the
State of California for each craft or type of workman or mechanic needed to execute
the contract.

2.2

The CONTRACTOR must adhere to the following criteria on his/her machines:
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2.3

3.0

A.

Have a long handled round pointed shovel on each tractor.

B.

All equipment used in this scope of work, where applicable, shall be properly
equipped with an appropriately approved spark arrester. A minimum of 10 lb.
“ABC” all-purpose type, dry chemical fire extinguisher shall be available at all
times.

The CONTRACTOR must do the following:
A.

Have a working cell phone and an experienced supervisor immediately
available on-site during the duration of the CONTRACTOR’s service so that
the foreperson may contact the appropriate RCHCA personnel should a fire
erupt as a result of the weed abatement activity.

B.

Stop work and notify the point of contact immediately if any suspected
hazardous material is discovered while performing the abatement.

C.

Remove all waste tires present on the properties and place in a
predetermined accessible spot for disposal by RCHCA.

D.

Furnish all personnel (labor). Each worker must be able to perform his/her
duties in a manner that will not endanger the employees’ health or safety or
the health and safety of others and be attired with appropriate protective
clothing and footwear. The CONTRACTOR will furnish gloves, safety
glasses, hearing protection, and any other safety equipment that is necessary
for this type of work. The CONTRACTOR shall provide safe and healthful
working conditions, transport equipment, and shall at all times comply with
OSHA and Cal/OSHA requirements.

E.

Ensure that no employee drinking alcohol or under the influence of alcohol
and/or drugs shall be allowed to participate in the performance of this
contract, nor shall any employee bring alcohol and/or drugs onto the work
location required by this contract. The CONTRACTOR agrees to immediately
remove and replace any employee whose conduct and/or workmanship are in
any way unsatisfactory to the RCHCA. To ensure fire safety, smoking is
prohibited on any of the lands covered by this scope of work.

OTHER REQUIREMENTS
A. Must have a current and valid California Landscape (C-27) Contractor’s License,
and must provide copies to the RCHCA. More information is available at:
http://www.cdpr.ca.gov/docs/license/lictypes.htm
B. CONTRACTOR must meet prevailing wage requirements and adhere to California
State Prevailing Wage as determined is the State Labor Code for landscape
maintenance. CONTRACTOR must pay his employees the general prevailing rate
of wages for each craft or type of workman or mechanic needed to execute the
contract.
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C. Furnish all necessary transportation, permits, insurance, and taxes in
CONTRACTOR’s performance of the scope of services.
D. Provide all labor, materials, tools, equipment, and supervision necessary to perform
required tasks.
E. Schedule work during normal working hours, Monday thru Friday, 7:00 A.M. to 5:00
P.M., excluding RCHCA designated legal holidays. Prior written approval by the
appropriate RCHCA staff is required for any and all work outside normal working
hours, with the exception of emergency situations.
F. Make available emergency service on a 24-hour a day, seven (7) day per week
basis.
G. INSURANCE – MUST PROVIDE RCHCA EACH OF THE FOLLOWING
CERTIFICATES:
Current liability insurance
Current proof of Worker’s Compensation for employees
4.0

QUALITY ASSURANCE
A. The CONTRACTOR shall use an adequate number of skilled workmen who are
thoroughly trained and experienced in the necessary crafts and who are completely
familiar with the specified requirements and the methods needed for proper
performance of all work contained in these specifications.

5.0

SAFETY
A. The CONTRACTOR shall be solely responsible for the condition of the premises on
which the work is performed and for safety of the premises on which the work is
performed. This requirement shall not be limited to normal working hours, but shall
apply continuously.
B. The CONTRACTOR shall conform to all governing federal, state, and local safety
regulations.

6.0

EXTRA WORK
A. All extra work must have written approval prior to the work being performed.
B. Any products or services not otherwise specified in this specification shall be
negotiated between the CONTRACTOR and the RCHCA at a price agreed upon by
both parties.
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EXHIBIT A
SCOPE OF SERVICE (Cont’d)
Summary of Weed Abatement Program
See Attached Maps
Cost proposal is based on the yearly cost per site listed
Project

Location

LM-1 50’ of clearing on both
sides of Cajalco except in
1
areas too steep to be
dangerous
LM-2 50’ of clearing on both
2
sides of Cajalco
LM-3 25’ of clearing in
3
highlighted area
4

Maximum
Yearly Cost

Lake Mathews
$1,500.00
Lake Mathews
Lake Mathews
Steele Peak

SP-1 100’ of clearing in area
highlighted

SW-1 Generally 25’ on each
side of Rawson Road in area
5 highlighted, except in sensitive
habitats where clearing will not
exceed 10’
SW-2 Generally 25’ on each
side of Rawson Road in area
6 highlighted, except in sensitive
habitats, where clearing will
not exceed 10’
TOTAL REIMBURSEMENT

$1,500.00
$1,500.00
$3,000.00

Southwestern
Riverside County
Multi-Species Reserve $10,000.00
Southwestern
Riverside County
Multi-Species Reserve $10,000.00
$27,500.00

ADDITIONAL SERVICES
Per Acre Mowing (Flat)
Per Acre Handwork
Per Acre On-Call Mowing
Per Acre On-Call Handwork
Hourly Rates

$200.00
$400.00
$400.00
$400.00
$400.00

Maximum reimbursement amount is $30,000 per fiscal year.
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EXHIBIT B
PAYMENT PROVISIONS
Date: _______________________
TO:

Riverside County Habitat Conservation Agency
3090 University Ave., Ste 200
Riverside, CA 92501
Attn: General Manager

Date of Service: _____________________________
Signature:

_____________________________

DESCRIPTION OF SERVICE

TOTAL
ACRES

TOTAL COST

TOTAL
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Item 5.G

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Contracts and Grants Status Updates

Contact:

Brian Shomo, Director of RCHCA, bshomo@wrcog.us, (951) 840-8070

Date:

May 19, 2022

Requested Action(s):
1. Receive and file.
Purpose:
The purpose of this item is to provide a status update on the various tasks associated with RCHCAcontracted land management activities.
Background:
RCHCA contracts with various entities to provide environmental land management services for
protecting and enhancing threatened and endangered species and their habitats throughout Western
Riverside County. Because RCHCA is a leader in innovative yet cost effective land management and
monitoring techniques, other outside agencies and organizations often solicit RCHCA for help in
managing their lands or mitigation projects. RCHCA then uses this contract revenue to support staff
salaries and other projects outside the purview of the Stephens’ Kangaroo Rat (SKR) Fee revenue. The
following report provides a brief summary of the current RCHCA contracts.
Conservation Biology Institute: RCHCA received an invoice for the following deliverables: 1) established
and facilitated coordination groups and communications; 2) designing the range-wide monitoring
strategy; 3) developing a SKR Data Management System; and 4) updated reserve / ownership maps and
SKR population maps to use in monitoring sampling plan.
Total contract: $270,000
Total amount invoiced for this period: $32,955
U.S. Department of the Interior Bureau of Land Management: RCHCA received option year two funding
for the Implementation of the SKR Range-wide Management and Monitoring Plan.
Total Contract: $190,193
Total amount received this period: $190,193
Mariposa Biology / Waste Management, Inc., at the El Sobrante Landfill Conservation Area:
Herpetological (Reptile) Survey of Berms 10 and 11
Total Contract: $2,548.80
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Metropolitan Water District:
General On-Call Reserve Management: $ 5,080.26
Weed Management and Mapping Herbicide: $5,630.76
Reserve Patrol and Security: $ 7,622.46
Sagescrub Restoration: $8,049.37
Prescribed Burn Preparation and Coordination: $7,530.80
Total Contract: $160,000.00
Total amount billed this period: $26,382.85
A.B. Landscape: RCHCA released an RFP in March 2022 to solicit services for weed abatement as part
of the annual management plan. Staff are in contract negotiations with A.B. Landscape for a total
amount of $27,500, which includes up to abating the RCHCA property twice per year.
Total Contract: $27,500
Prior Action(s):
February 17, 2022: The Board of Directors received and filed.
Fiscal Impact:
This item is for informational purposes only; therefore, there is no fiscal impact.
Attachment(s):
None.
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Item 5.H

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Status Report Concerning Reserve Management Committee for the Southwestern
Riverside County Multi-Species Reserve and the Lake Mathews Reserve

Contact:

Brian Shomo, Director of RCHCA, bshomo@wrcog.us, (951) 840-8070

Date:

May 19, 2022

Requested Action(s):
1. Receive and file.
Purpose:
The purpose of this item is to report on staff attendance and topics discussed related to the Reserve
Management Committees (RMC) for the Southwestern Riverside County Multi-Species Reserve
(SWMSR) and the Lake Mathews Reserve (LMR).
Background:
Southwestern Riverside County Multi-Species Reserve (SWMSR) Management Committee
(3/2/2022)
The Reserve Manager and Cal Fire revised the 10-year Vegetation Management Plan (VMP),
which will be sent out in March to property owners to sign the RM-75. Management units
scheduled to be burned in 2022 include Lopez Canyon, West Oxley, and Entrance. The VMP is a
vital tool for managing SKR habitat within the Reserve.
The Reserve Manager demonstrated a GIS database that will be used to track and identify all
future management and monitoring within the Reserve. The SWMSR database is very similar to
the RCHCA’s database and will be incorporated into it on an annual basis. This will provide the
RCHCA with Reserve specific information for our annual report to the regulatory agencies.
Lake Mathews RMC
No Lake Mathews RMC meeting was conducted during this reporting period.
Prior Action(s):
February 17, 2022: The Board of Directors received and filed.
Fiscal Impact:
This item is for informational purposes only; therefore, there is no fiscal impact.
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Attachment(s):
None.
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Item 5.I

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Status Report Concerning Reserve Management Coordinating Committee

Contact:

Harry Sandoval, Natural Resources Manager, hsandoval@wrcog.us, (951) 206-3260

Date:

May 19, 2022

Requested Action(s):
1. Receive and file.
Purpose:
The purpose of this item is to report on staff attendance and topics discussed related to the Reserve
Management Coordinating Committee (RMCC).
Background:
The primary mission of the RMCC is to promote coordination of Stephens’ Kangaroo Rat (SKR)
management throughout the eight Reserves and to address regional management issues of importance
to species recovery in the SKR Habitat Conservation Plan.
Reserve Managers Coordinating Committee (February 24, 2022)
Staff announced the recent down listing of SKR from Endangered to Threatened. RCHCA staff
acknowledged the work that is done by the Reserve Managers and thanked all in attendance for their
efforts and the efforts made by all the agencies involved in SKR management and monitoring.
RCHCA staff presented draft monitoring procedures associated with the range-wide SKR monitoring
protocol. Reserve managers were asked to provide input regarding any data which would be helpful to
collect during SKR monitoring.
RMCC members held a roundtable discussion to provide management updates from individual SKR
reserves as well as surrounding conserved lands.
Prior Action(s):
February 17, 2022: The Board of Directors received and filed.
Fiscal Impact:
This item is for informational purposes only; therefore, there is no fiscal impact.
Attachment(s):
None.
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Item 5.J

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Records Retention Schedule Update

Contact:

Dr. Kurt Wilson, Executive Director, kwilson@wrcog.us, (951) 405-6701

Date:

May 19, 2022

Requested Action(s):
1. Adopt Resolution Number 2022-03; A Resolution of the Board of Directors of the Riverside County
Habitat Conservation Agency adopting an updated Records Retention Schedule and amending
and replacing all prior resolutions.
Purpose:
The purpose of this item is to update the Records Retention Schedule.
Background:
The Records Retention Schedule has not been updated since 2007, and many legislative changes has
occurred over the years. The Schedule being presented today reflects those changes. Additionally, staff
would like to change the process in which documents can be destroyed.
Per Resolution No. 2007-006 (Attachment 1), Section 2, "The records of the RCHCA, as set forth in
Policy No. RCHCA-005 and the Records Retention Schedules shown on Attachment C to said policy, are
hereby authorized to be destroyed as provided by Section 34090, et seq, of the California Government
Code and in accordance with the provisions of said schedules upon the request of the General Manager,
and with the consent in writing of RCHCA general counsel, without further action by the RCHCA Board of
Directors." To be consistent with WRCOG's Policy, staff would like the General Manager to have the
authority to administer the destruction of obsolete records, in accordance with the Schedule. This would
remove the requirement for consent in writing by RCHCA general counsel. Any changes to the Schedule
would still be required to be reviewed and approved by general counsel.
The attached new Resolution No. 2022-03 (Attachment 2) would give ongoing authority to the General
Manager (or his / her designee) to administer the destruction of obsolete records, in accordance with the
Schedule.
Prior Action(s):
None.
Fiscal Impact:
The action for this item creates no fiscal impact to the Agency.
Attachment(s):

53

Attachment 1 - Resolution 2007-006 Records Retention
Attachment 2 - Resolution 2022-03 Records Retention Schedule
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Attachment 1
Resolution No. 2007-006

55

1

Board of Directors

Riverside County Habitat
Conservation Agency

2
3

RESOLUTION NO. 2007-006

4

RESOLUTION OF THE BOARD OF DIRECTORS OF THE
RIVERSIDE COUNTY HABITAT CONSERVATION AGENCY
ESTABLISHING A RECORDS RETENTION POLICY AND SCHEDULE

5
6
7

WHEREAS, the Riverside County Habitat Conservation Agency (RCHCA) is a public agency of
the State of California formed pursuant to a Joint Exercise of Powers Agreement (“JPA”); and

8

WHEREAS, pursuant to Section 3.3.16 of the JPA, the RCHCA has the power to adopt such rules

9

and regulations common to its Member Agencies which may be necessary to carry out the purpose of the

10
11
12
13

JPA; and
WHEREAS, pursuant to Section 3.9, the RCHCA is required to observe the laws of the State of
California applicable to the City of Moreno Valley in its exercise of joint powers; and
WHEREAS, Section 34090 et seq. of the California Government Code provides a procedure

14

whereby any city record, which has served its purpose and is no longer required may be destroyed; and

15

WHEREAS, an appropriate records retention schedule assists the RCHCA by providing a clear

16

method for identifying which records should be destroyed because they no longer have any

17

administrative, fiscal, or legal value; now, therefore,

18
19

BE IT RESOLVED by the Board of Directors of the Riverside County Habitat Conservation
Agency, in regular session assembled on August 16, 2007, that:

20

Section 1. Policy No. RCHCA-005, attached hereto is hereby adopted.

21

Section 2. The records of the RCHCA, as set forth in Policy No. RCHCA-005 and the Records

22

Retention Schedules shown on Attachment C to said policy, are hereby authorized to be destroyed as

23

provided by Section 34090, et seq, of the California Government Code and in accordance with the

24

provisions of said schedules upon the request of the General Manager, and with the consent in writing of

25

RCHCA general counsel, without further action by the RCHCA Board of Directors.

26
27
28
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Riverside County Habitat Conservation Agency
A Joint Powers Authority

POLICY:

Record Retention

POLICY NUMBER:

RCHCA-005

EFFECTIVE:

Immediately

SUPERSEDES:

N/A

PURPOSE:

To ensure the safekeeping of RCHCA records with administrative, legal,
fiscal, programmatic, or historical value and provide the necessary
guidance to ensure proper records management, including retention and
disposition.

AUTHORITY:

RCHCA Board and Executive Director

APPLICABILITY:

This policy applies to all persons, including employees, consultants, and
contractors responsible for the generation and/or maintenance of RCHCA
records.

POLICY:

Any and all records generated in the course of RCHCA business are the
property of the RCHCA. These records include, but are not limited to,
correspondence, memoranda, e-mails, reports, maps, tapes, land
acquisition records, deeds, contracts, project files, photographic files,
digital imagery data, prints, charts, drawings, machine-readable records,
videos, and audio tapes. Persons to whom this policy applies should pay
particular attention when using e-mail or other less formal forms of
communication to ensure that matters discussed are handled with due
care and reviewed for professionalism, accuracy and objectivity as they
are discoverable public records that can be used as evidence in litigation

DATE: August 16, 2007

Records must be maintained in accordance with the RCHCA Records
Retention Schedule (Attachment A) until their retention period expires,
after which the records should be disposed of promptly and appropriately.
The periods shown in the Records Retention Schedule are minimum time
periods that do not start until the document and/or project is complete.
Records can be maintained for time periods in excess of the retention
period in the schedule if the records are still needed for reference.

4080 Lemon Street, 12th Floor ● Riverside, California 92501 ● (951) 955-6097
P.O. Box 1605 ● Riverside, California 92502-1605 ● Fax (951) 955-0090
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Page 2
PROCEDURE:
1.0

Records
1.1

Records that pertain to “housekeeping” matters that will not be needed
for future reference may be disposed of immediately. For example,
preliminary drafts, notes, and interagency and intra-agency memoranda
that are no longer needed for use or reference should be disposed of
immediately.

1.2

All records must be kept for a minimum of two years after the date they
are finalized. Some records must be kept for longer than two years and
the retention period for most records is contained in the Records
Retention Schedule. The time periods shown in the Records Retention
Schedule should be followed unless a document needs to be retained for
a longer time period than that shown because the custodian believes the
record is still needed for reference. All of the time periods shown for
retention begin on the date the record is put in its final form.

1.3

After a record has been maintained for the required time period it should
be disposed of promptly.

1.4

At least once each year, the Records Retention Schedule will be reviewed
and revised as needed. Changes to the Records Retention Schedule
must be approved by RCHCA general counsel.

1.5

Records may be kept in electronic form instead of hardcopy form if the
following conditions are met:
1.5.1

The media on which the electronic form of the record is kept
does not permit additions, changes, or deletions of the
information or image in or on the original record.

1.5.2

The media selected for storing the records in electronic form is
considered permanent and reliable.

1.5.3

The media selected for storing the records in electronic form
does not prevent the records from being easily accessible.

1.5.4

The copy must be kept in a safe and separate place for security
purposes.

1.6

Retention periods for records required for current litigation, audit, or
environmental review must be suspended and the records maintained in
their original condition and format until the matter is resolved.

1.7

Duplicates of hardcopy records may be destroyed at any time as long as
at least one accurate and legible copy is maintained for the time period
set forth in the Records Retention Schedule.
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Page 3
2.0

Project File Maintenance
The project manager(s) for a project should maintain centralized files for each
project. The project files should not contain preliminary drafts, working papers,
notes, “housekeeping” memoranda, or e-mails that are not needed for future use
or reference (as these records should be discarded if they are less than 60 days
old).
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Attachment 2
Resolution No. 2022-03

60

RESOLUTION NUMBER 2022-03
A RESOLUTION OF THE BOARD OF DIRECTORS OF THE
RIVERSIDE COUNTY HABITAT CONSERVATION AGENCY
ADOPTING AN UPDATED RECORDS RETENTION SCHEDULE
AND AMENDING AND REPLACING ALL PRIOR RESOLUTIONS
WHEREAS, the Riverside County Habitat Conservation Agency (RCHCA) is a public agency of the
State of California formed pursuant to a Joint Exercise of Powers Agreement (JPA); and
WHEREAS, pursuant to Section 3.3.16 of the JPA, the RCHCA has the power to adopt such rules and
regulations common to its member agencies which may be necessary to carry out the purpose of the
JPA; and
WHEREAS, pursuant to Section 3.9, the RCHCA is required to observe the laws of the State of
California applicable to the City of Moreno Valley in its exercise of joint powers; and
WHEREAS, Section 34090 et seq. of the California Government Code provides a procedure whereby
any city record, which has served its purpose and is no longer required may be destroyed; and
WHEREAS, an appropriate Records Retention Schedule assists the RCHCA by providing a clear
method for identifying which records should be destroyed because they no longer have any
administrative, fiscal, or legal value.
NOW THEREFORE, BE IT RESOLVED by the Board of Directors of the Riverside County Habitat
Conservation Agency, in regular session assembled on May 19, 2022, that:
Section 1.
The records of the RCHCA, as set forth in Policy No. RCHCA-005 (Exhibit A), and the
Records Retention Schedule (Exhibit B), are hereby authorized to be destroyed as provided by Section
34090, et seq, of the California Government Code and in accordance with the provisions of said
Schedule upon action of the Executive Director without further action by the RCHCA Board of Directors
or legal counsel.
PASSED AND ADOPTED by the Board of Directors of the Riverside County Habitat Conservation
Agency on May 19, 2022.

___________________________
Joseph Morabito, Chair
RCHCA Board of Directors

___________________________
Dr. Kurt Wilson, Secretary
RCHCA Board of Directors

Approved as to form:

___________________________
Aaron Gettis
RCHCA Legal Counsel

AYES: _______

NAYS: _______

ABSENT: _______

ABSTAIN: _______

3390 University Avenue, Suite 200 ● Riverside, CA 92501 ● (951) 405-6700 ● www.rchca.us
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Exhibit A

Riverside County Habitat Conservation Agency
A Joint Powers Authority

POLICY:

Record Retention

POLICY NUMBER:

RCHCA-005

EFFECTIVE:

Immediately

SUPERSEDES:

N/A

PURPOSE:

To ensure the safekeeping of RCHCA records with administrative, legal,
fiscal, programmatic, or historical value and provide the necessary
guidance to ensure proper records management, including retention and
disposition.

AUTHORITY:

RCHCA Board and Executive Director

APPLICABILITY:

This policy applies to all persons, including employees, consultants, and
contractors responsible for the generation and/or maintenance of RCHCA
records.

POLICY:

Any and all records generated in the course of RCHCA business are the
property of the RCHCA. These records include, but are not limited to,
correspondence, memoranda, e-mails, reports, maps, tapes, land
acquisition records, deeds, contracts, project files, photographic files,
digital imagery data, prints, charts, drawings, machine-readable records,
videos, and audio tapes. Persons to whom this policy applies should pay
particular attention when using e-mail or other less formal forms of
communication to ensure that matters discussed are handled with due
care and reviewed for professionalism, accuracy and objectivity as they
are discoverable public records that can be used as evidence in litigation

DATE: August 16, 2007

Records must be maintained in accordance with the RCHCA Records
Retention Schedule (Attachment A) until their retention period expires,
after which the records should be disposed of promptly and appropriately.
The periods shown in the Records Retention Schedule are minimum time
periods that do not start until the document and/or project is complete.
Records can be maintained for time periods in excess of the retention
period in the schedule if the records are still needed for reference.

4080 Lemon Street, 12th Floor ● Riverside, California 92501 ● (951) 955-6097
P.O. Box 1605 ● Riverside, California 92502-1605 ● Fax (951) 955-0090
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Page 2
PROCEDURE:
1.0

Records
1.1

Records that pertain to “housekeeping” matters that will not be needed
for future reference may be disposed of immediately. For example,
preliminary drafts, notes, and interagency and intra-agency memoranda
that are no longer needed for use or reference should be disposed of
immediately.

1.2

All records must be kept for a minimum of two years after the date they
are finalized. Some records must be kept for longer than two years and
the retention period for most records is contained in the Records
Retention Schedule. The time periods shown in the Records Retention
Schedule should be followed unless a document needs to be retained for
a longer time period than that shown because the custodian believes the
record is still needed for reference. All of the time periods shown for
retention begin on the date the record is put in its final form.

1.3

After a record has been maintained for the required time period it should
be disposed of promptly.

1.4

At least once each year, the Records Retention Schedule will be reviewed
and revised as needed. Changes to the Records Retention Schedule
must be approved by RCHCA general counsel.

1.5

Records may be kept in electronic form instead of hardcopy form if the
following conditions are met:
1.5.1

The media on which the electronic form of the record is kept
does not permit additions, changes, or deletions of the
information or image in or on the original record.

1.5.2

The media selected for storing the records in electronic form is
considered permanent and reliable.

1.5.3

The media selected for storing the records in electronic form
does not prevent the records from being easily accessible.

1.5.4

The copy must be kept in a safe and separate place for security
purposes.

1.6

Retention periods for records required for current litigation, audit, or
environmental review must be suspended and the records maintained in
their original condition and format until the matter is resolved.

1.7

Duplicates of hardcopy records may be destroyed at any time as long as
at least one accurate and legible copy is maintained for the time period
set forth in the Records Retention Schedule.
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Page 3
2.0

Project File Maintenance
The project manager(s) for a project should maintain centralized files for each
project. The project files should not contain preliminary drafts, working papers,
notes, “housekeeping” memoranda, or e-mails that are not needed for future use
or reference (as these records should be discarded if they are less than 60 days
old).
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Exhibit B

Formatted: Right
Formatted: Centered

RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Deleted:
Deleted:

Category of Record

Description or Example of Record

Legal Authority

Legal/Recommended
Retention Period

Accidents/Damage to
RCHCA Property

Risk management administration

CCP §§337.15, 337.5

10 years

Formatted Table

Until audited + 4 years

Deleted: 5 years after payment is made

Accounts Payable

Original journals, ledgers, statements, inventories,
invoices, checks, reports, investments, purchase
orders, etc.

CCP §337; 26 CFR
31.6001-1 (e)(2)

Deleted: I

GC §34090
7 years after payment
made

Expense reimbursements to employees and directors,
travel expense reimbursement, etc.

GC §60201(d)(12)
(See also Sec. of State
Local Gov’t. Records

Accounts Receivable

26 CFR 31.6001-1 (e)(2); ) Until audited + 4 years

Invoices, checks, reports, investments, purchase orders,
GC §34090
etc.

(See also Sec. of State
Local Gov’t. Records
Management Guidelines)

Affidavits of
Publication/Posting
Agenda/Agenda Packets
Agenda Reports (staff reports)

Deleted: 5 years after payment is received

Formatted: Font: (Default) +Body (Calibri), 11 pt
Formatted: Normal, Indent: Left: 0", Line spacing:
single

Legal notices for public hearings, policy publications.

GC §§26202, 34090

2 years

Formatted: Do not check spelling or grammar

Agendas and packets should be imaged immediately

GC §§26202, 34090
GC §§26202, 34090

2 years
2 years

Formatted: Normal, Centered, Indent: Left: 0", Line
spacing: single

1

Formatted: Tab stops: 9.5", Right + Not at 3.25" +
6.5"

Updated May 19, 2022
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Exhibit B

Formatted: Centered

RCHCA Records Retention Schedule
Agreements

Original contracts and agreements and back-up
materials

Original contract and agreements tied to real
property development.

Agreement
(Joint Powers Agreement)

Original Joint Powers Agreement

Legal Authority Abbreviations
CCP Code of Civil Procedure (California)
CCR California Code of Regulations
CFR Code of Federal Regulations
EC
Elections Code (California)

GC
IRC
IRS
LC

CCP §§337, 337.2,
343

CCP §337.15

Formatted: Right

4 years after
termination/completion
for non-real property
agreement; 5 years after
termination for real
property agreement

10 years after
termination/completion
of improvements to real
property

Deleted:
Deleted: 317, 318,¶
319,
Formatted Table

Formatted: Line spacing: Exactly 13.35 pt

Permanent, unless
reproduced pursuant to
GC §26205.1, as may be
amended from time to
time

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

PC
Penal Code (California)
R&TC Revenue & Taxation Code (California)
USC United State Code

Formatted: Font: +Body (Calibri)
Formatted: Normal, Indent: Left: 0", Line spacing:
single
Formatted: Font: (Default) +Body (Calibri)
Formatted: Normal, Indent: Left: 0", Line spacing:
single, Tab stops: 1.73", Left
Formatted: Do not check spelling or grammar

2

Formatted: Tab stops: 9.5", Right + Not at 3.25" +
6.5"

Updated May 19, 2022
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Category of Record

Description or Example of Record

Legal Authority
GC §§34090,

60201(d)(1)
Annexations/Reorganizations

Applications for Boards,
Commissions, Committees
Applications for Boards,
Commissions, Committees
Appraisals

Original notices, resolutions, certificates of completion

Legal/Recommended
Retention Period
Permanent, unless
reproduced pursuant to
GC §26205.1, as may be
amended from time to
time

Not selected

GC §§34090, 26202

Audited + 2 years

Selected

GC §§34090, 26202

Current term + 2 years

Not a public record until real estate transaction is
complete

GC §§34090, 26202

2 years

GC §§34090, 26202

Until audited + 7 years

Annual Financial Report

Formatted Table

(See also Sec. of State
Local Gov’t. Records
Management
Guidelines)

Audit Reports

Audit Hearing or Review

Financial services, internal and/or external reports,
independent auditor analysis

Documentation created and or received in connection
with an audit hearing or review
3

Deleted: 2

GC §§34090, 26202

Current + 4 years

(See also Sec. of State
Local Gov’t. Records
Management
Guidelines)

Note Sec. of State Local

GC §§34090, 26202

2 years

Gov’t. Records
Management Guidelines
recommends permanent
retention

Deleted: 2

Formatted: Do not check spelling or grammar
Formatted: Tab stops: 9.5", Right + Not at 3.25" +
6.5"

Updated May 19, 2022
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Bids - Accepted

Includes plan and specifications, notices/affidavits

Legal Authority Abbreviations
CCP Code of Civil Procedure (California)
CCR California Code of Regulations
CFR Code of Federal Regulations
EC
Elections Code (California)

GC
IRC
IRS
LC

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

CCP §§337, 337.1;
GC §34090

4 years after contract
termination or 4 years
after expiration of
contract term

PC
Penal Code (California)
R&TC Revenue & Taxation Code (California)
USC United State Code

Formatted: Do not check spelling or grammar

4

Formatted: Tab stops: 9.5", Right + Not at 3.25" +
6.5"

Updated May 19, 2022
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Category of Record

Description or Example of Record

Bids - Unaccepted
Biological Data from
Monitoring Program

Unaccepted bid packages only

Legal Authority

Legal/Recommended
Retention Period
GC §§34090, 26202.1 2 years
75 years (electronic or
paper format)
CCP §337.5
Permanent, unless
reproduced pursuant to
GC §26205.1, as may be
amended from time to
time

Deleted: 5

Bonds

Authorization/public hearing
records/prospectus/proposals/certificates/notices
(transcripts)/registers/statements

Bonds – Final

Final bond documentation, monthly statement of
transactions, supporting documents

CCP §337.5

Upon cancellation or
maturity +10 years

Formatted Table

Paid or cancelled bonds, warrants certificates, interest
coupons

GC §53921; CCP
§337.5

10 years

Deleted: B

Unsold Bonds

GC §§26202, 34090
GC §§43900 et seq.

Bonds – Paid/Cancelled

Bonds - Unsold

Deleted: 2

2 years
Formatted: Indent: Left: 0"

Brochures/Publications

Retain selected documents only for historic value

Budget - Annual

Adjustments, journal entries, account transfers

GC §§34090, 26202
GC §34090

2 years
Permanent

Deleted: , unless reproduced pursuant to GC §26205.1, as
may be amended from time to time
Formatted: Font: (Default) Times New Roman, 12 pt

(See also Sec. of State
Local Gov’t. Records
Management Guidelines)

Formatted Table
Formatted: Font: (Default) Times New Roman, 12 pt
Formatted: Do not check spelling or grammar

5

Formatted: Tab stops: 9.5", Right + Not at 3.25" +
6.5"

Updated May 19, 2022
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

California State Tax Records

Forms filed annually, quarterly and year-end reports

Legal Authority Abbreviations
CCP Code of Civil Procedure (California)
CCR California Code of Regulations
CFR Code of Federal Regulations
EC
Elections Code (California)

GC
IRC
IRS
LC

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

R&TC§§1953
0,1974

6 years

Deleted:
Deleted: R&TC §19704

PC
Penal Code (California)
R&TC Revenue & Taxation Code (California)
USC United State Code

Formatted: Do not check spelling or grammar

6

Formatted: Tab stops: 9.5", Right + Not at 3.25" +
6.5"

Updated May 19, 2022
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Category of Record

Description or Example of Record

Legal Authority

Checks

Includes payroll, canceled and voided checks
Checks paid to employees, expense reimbursements,
payment to independent contractors

Citizen Feedback

General correspondence

Claims Against RCHCA

Paid/denied

Community Surveys

Review final survey reports for historic significance
Various files not related to specific lawsuits involving
RCHCA and not otherwise specifically covered by the
Retention Schedule.
General correspondence, including letters and e-mail;
various files, not related to specific cases and not
otherwise specifically covered by the retention
schedule.
File with recorded documents; originals may not be
destroyed

Complaints/Requests

Correspondence

Deeds, Real Property
Demographic/Statistical Data

GC
§§34090,
26202CCP
§337
CCP §337;
GC §§26202, 34090

Until audited + 5 years

Deleted: 4
Formatted Table

7 years

GC §§25105.5,
60201(d)(4)
GC §26202

2 years
Until settled + 5 years
(may be microfilmed
after 3 years)
2 years

GC §§26202, 34090

2 years

GC §26202

2 years

Deleted:

Permanent

Formatted: Font: (Default) Times New Roman, 12 pt

GC §§34090, 26202

2 years

Formatted: Font: (Default) Times New Roman, 12 pt

Until audited + 4 years

GC §§34090,
60201(d)(12)

Deposits, Receipts

Checks, coins, currency

CCP §337; GC
§34090

Easements, Real Property

File with recorded documents; originals may not be
destroyed.

GC §§34090, 6254

7

Legal/Recommended
Retention Period

Formatted Table

Formatted: Do not check spelling or grammar

Permanent

Formatted: Tab stops: 9.5", Right + Not at 3.25" +
6.5"

Updated May 19, 2022
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Legal Authority Abbreviations
CCP Code of Civil Procedure (California)
CCR California Code of Regulations
CFR Code of Federal Regulations
EC
Elections Code (California)

GC
IRC
IRS
LC

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

PC
Penal Code (California)
R&TC Revenue & Taxation Code (California)
USC United State Code

Formatted: Do not check spelling or grammar

8

Formatted: Tab stops: 9.5", Right + Not at 3.25" +
6.5"

Updated May 19, 2022

72

RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Category of Record

Description or Example of Record

Economic Interest Statements
– Form 700 (copies)

Copies of statements forwarded to Fair Political
Practices Commission

Economic Interest Statements
– Form 700 (originals) –
elected

Originals of statements of designated employees

Economic Interest Statements
– Not elected

Legal Authority

FPPC filings

GC §81009(f), (g);
FPPC Regulations
GS §81009(e), (g);
FPPC Regulations
GC §81009(b); FPPC
Regulations

Legal/Recommended
Retention Period
4 years (can image after
2 years)
7 years (can image after
2 years)
5 years

Deleted: ¶

Environmental Quality
California Environmental
Quality Act (CEQA)

Exemptions, Environmental Impact Report, mitigation GC §34090, PRC
monitoring, negative declaration, notices of completion §21167.6
and determination, comments, statements of overriding
considerations

Permanent

Environmental Quality
Documents

Correspondence, consultants, issues, conservation,
reports

Completion + 2 years

Federal Tax Records

May include Forms 1096, 1099, W-4 and W-2

Fixed Assets Inventory

Reflects purchase date, cost, account number

Legal Authority Abbreviations
CCP Code of Civil Procedure (California)
CCR California Code of Regulations
CFR Code of Federal Regulations
EC
Elections Code (California)
*

GC
IRC
IRS
LC

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

GC §§34090, 26202
29 USC 436
26 CFR 31.6001.1-4
26 CFR 31.6001-1(e)
29 CFR 516.5-516.6
GC §§34090, 26202;
26 CFR 301 65-1 (F)

Formatted Table

6 years
Until audited + 4 years

Deleted: CEQA Guidelines

Deleted: 2
Formatted Table
Deleted: RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.
Formatted: Indent: Hanging: 0.07", Right: 0.01", Line
spacing: Multiple 1 li

Penal Code (California)
PC
R&TC Revenue & Taxation Code (California)
USC United State Code

5
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Fixed Assets Surplus Property

Fixed Assets Vehicle
Ownership & Title

Auction: disposal –
Listing of property, sealed bid sales of equipment

Title transfers when vehicle is sold

GC
§§34090,
26202
CCP §337
VC §§9900 et. seq.

Until audited + 4 years
Deleted:

Until sold

Deleted: RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.

Legal Authority Abbreviations
CCP Code of Civil Procedure (California)
CCR California Code of Regulations
CFR Code of Federal Regulations
EC
Elections Code (California)
*

Formatted: Indent: Hanging: 0.07", Right: 0.01", Line
spacing: Multiple 1 li

GC
IRC
IRS
LC

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

Penal Code (California)
PC
R&TC Revenue & Taxation Code (California)
USC United State Code

6
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Category of Record

Description or Example of Record

Legal Authority

Forms

Administrative – blank

Grants

Grants documents and all supporting documents

Grants – Unsuccessful

Applications not entitled

GC §§34090, 26202
24 CFR 570.502
24 CFR 85.42
GC §§34090, 26202

Hazardous Materials –
Hazardous Waste Disposal

Documents regarding handling and disposal of
hazardous waste.

CAL OSHA
40 CFR 122.21

Legal/Recommended
Retention Period
Until superseded
Until completed + 4
years
2 years

Formatted Table

While current + 10 years

Deleted: 5

(See also Sec. of
State Local
Gov’t. Records
Management
Guidelines)

Hazardous Materials –
Exposure Records, etc.
Information Services,
Internet/World Wide Web
Information Systems,
Inventory
Insurance

Employee exposure records, name/identity of chemical
substance used, when and where chemical substance
was used.
Management policies and supporting documentation

GC §§34090, 26202

Hardware/software inventory logs, systems manuals

GC §§34090, 26202

Personnel related

GC §§34090, 26202

Legal Authority Abbreviations
CCP Code of Civil Procedure (California)
CCR California Code of Regulations
CFR Code of Federal Regulations
EC
Elections Code (California)
*

8 CCR 3204(d) et.
seq.

GC
IRC
IRS
LC

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

Formatted: Font: +Body (Calibri), 11 pt, Not Expanded
by / Condensed by
Formatted: Normal, Indent: Left: 0", Space Before: 0
pt

30 years
Until superseded
+ 2 years
Until superseded
+ 2 years
Until superseded
+ 2 years

Formatted: Font: (Default) +Body (Calibri), 11 pt
Formatted: Normal, Right, Indent: Left: 0", Space
Before: 0 pt
Deleted: RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.
Formatted: Indent: Hanging: 0.07", Right: 0.01", Line
spacing: Multiple 1 li

Penal Code (California)
PC
R&TC Revenue & Taxation Code (California)
USC United State Code

7
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Insurance, Joint Powers
Agreement
Insurance Certificates,
RCHCA
Insurance,
Liability/Property

Accreditation, MOU, agreements, and agendas
Liability, performance bonds, employee bonds,
property, insurance certificates filed separately from
contracts.
May include liability, property, certificates of
participation, deferred, use of facilities.

GC §§34090, 26202

Current + 2 years

GC §§34090, 26202

Until superseded
+ 2 years

GC §§34090, 26202

Until superseded
+ 2 years

Formatted Table

Deleted: RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.

Legal Authority Abbreviations
CCP Code of Civil Procedure (California)
CCR California Code of Regulations
CFR Code of Federal Regulations
EC
Elections Code (California)
*

Formatted: Indent: Hanging: 0.07", Right: 0.01", Line
spacing: Multiple 1 li

GC
IRC
IRS
LC

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

Penal Code (California)
PC
R&TC Revenue & Taxation Code (California)
USC United State Code

8
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Category of Record

Description or Example of Record

Insurance,
Risk Management Reports

Federal OSHA forms, loss analysis report, safety
reports, actuarial studies

Investment Reports,
Transactions

Summary of transactions, inventory and earnings report

Legal Authority

Legal/Recommended
Retention Period

29 CFR 1904.4; GC
§34090,

5 years (Federal)

GC
§§34090,
26202 CCP
§337
(See also
Sec. of State
Local Gov’t.
Records
Manageme
nt
Guidelines)

Legal Notices/Affidavits of
Publication

GC §§34090, 26202

Litigation

Confidential – not for public disclosure (attorney-client
privilege)
Case files

Maintenance Manuals

Equipment service/maintenance

GC §§34090, 26202

Maintenance/Repair Records

Equipment

GC §§34090, 26202

Legal Opinions

GC §§34090, 26202
GC §§34090, 26202

Formatted Table

Until audited + 4 years
Sec. of State Local Gov’t.
Records Management
Guidelines recommends
permanent retention

2 years
Until superseded
+ 2 years
Until settled + 2 years
Until superseded
+ 2 years
2 years

Formatted: Indent: Left: 0"

Formatted Table
Formatted: Font: +Body (Calibri), 11 pt, Not Expanded
by / Condensed by
Formatted: Normal, Indent: Left: 0", Line spacing:
single
Deleted: *RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.
Formatted: Font: (Default) +Body (Calibri), 11 pt

7

Formatted: Normal, Centered, Indent: Left: 0", Line
spacing: single
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Minutes

Meetings of Board of Directors; documents are to be
imaged immediately.

Notices – Public Meetings

Legal Authority Abbreviations
CCP Code of Civil Procedure (California)
CCR California Code of Regulations
CFR Code of Federal Regulations
EC
Elections Code (California)

GC §§34090, 26202

GC §§34090, 26202

GC
IRC
IRS
LC

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

Permanent unless
reproduced pursuant to
GC §26205.1, as may be
amended from time to
time
2 years

PC
Penal Code (California)
R&TC Revenue & Taxation Code (California)
USC United State Code

Deleted: *RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.

8
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Category of Record

Description or Example of Record

Legal Authority

Policies –
Administrative

All policies and procedures, directives rendered by the
Board of Directors not assigned a resolution or
ordinance number.

GC §§34090, 26202

Original policies adopted by the Board of Directors

GC §§34090, 26202

RCHCA related
Administrative
RCHCA owned. Supporting documents regarding sale,
purchase, exchange, lease or rental of property by
RCHCA.
Requests from the public to inspect or copy public
documents.
Requests for qualifications; requests for proposals
regarding good and services

GC §§34090, 26202
GC §§34090, 26202

Until superseded
+ 2 yrs
2 years
Until superseded + 2 yrs

CCP §337.15

10 years

GC §§34090, 26202

2 years

GC §§34090, 26202,
60201(d)(5)

Current + 2 years

Purchasing, Requisitions,
Purchase Orders

Original documents

CCP §337, GC
§34090

Until audited + 4 years

Recordings – Audio Taped
(for preparation of meeting
minutes)

Meetings of Board of Directors

GC §§54953.5,

Minimum 30 days

Policies –
Non-administrative
Press Releases
Procedure Manuals
Property
Acquisition/Disposition
Public Records Request
Purchasing RFQ’s, RFP’s

Legal Authority Abbreviations
CCP
Code of Civil Procedure (California)
CCR
California Code of Regulations
CFR
Code of Federal Regulations
EC
Elections Code (California)

GC
IRC
IRS
LC

34090.7

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

PC
R&TC
USC

Legal/Recommended
Retention Period
Until superseded
+ 2 years

Penal Code (California)
Revenue & Taxation Code (California)
United State Code

Formatted Table

Deleted: *RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.

9
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Category of Record

Description or Example of Record

Recordings – Routine Video
Monitoring, Telephone, and
Radio Communication

Routine daily taping/recording of telephone
communications and radio communications; routine
video monitoring including in-car video systems, jail
observation/monitoring systems, building security
systems

Recordings, Video Taped –
Meetings of Legislative
Bodies

Tapes of public meetings

Records Management
Disposition Certification

Legal Authority

GC §53160, 53161,
26202.6

GC §54953.5

Documentation of final disposition of records

Records Retention Schedules

GC §§34090, 26202,
60201(d)(10)
GC §§34090, 26202

Reserve Management Date
and Information, including
Adaptive Management Plan

Legal/Recommended
Retention Period
Videos – 1 year
Phone and radio
communications – 100
days (destruction must
have been approved by
legislative body). If
recordings relate to
litigation, they must be
preserved until the
matter is resolved.

Formatted Table

Minimum 30 days
Permanent unless
reproduced pursuant to
GC §26205.1, as may be
amended from time to
time
Until superseded + 2
years
75 years in electronic
format
Deleted: *RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.

Legal Authority Abbreviations

10
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RCHCA Records Retention Schedule
CCP
CCR
CFR
EC

Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)
Code of Civil Procedure (California)
GC
Government Code (California)
PC
Penal Code (California)
California Code of Regulations
IRC
Internal Revenue Code
R&TC Revenue & Taxation Code (California)
Code of Federal Regulations
IRS
Internal Revenue Service
USC
United State Code
Elections Code (California)
LC
Labor Code (California)

Deleted: *RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.

11
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RCHCA Records Retention Schedule
Destruction of any record must have the approval of the Board of Directors and written consent from the RCHCA General Counsel,
unless otherwise provided by law. (Gov. Code § 26202)

Category of Record

Description or Example of Record

Resolutions

Vital records –originals may never be destroyed. Image
immediately.

Studies, various RCHCA
Warrant Register/Check
Register

Record of checks issued; approved by legislative body
(copy is normally retained as part of agenda packet
information)

Legal Authority Abbreviations
CCP Code of Civil Procedure (California)
CCR California Code of Regulations
CFR Code of Federal Regulations
EC
Elections Code (California)

GC
IRC
IRS
LC

Government Code (California)
Internal Revenue Code
Internal Revenue Service
Labor Code (California)

Legal Authority

GC §§34090, 26202

Legal/Recommended
Retention Period
Permanent unless
reproduced pursuant to
GC §26205.1, as may be
amended from time to
time
Current + 2 years

GC §§34090, 26202

Until audited + 2 years

GC §§34090, 26202,
60201

PC
Penal Code (California)
R&TC Revenue & Taxation Code (California)
USC United State Code

Deleted: *RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.

12
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RCHCA Records Retention Schedule
RVPUB/DAB/697142.1

Deleted: *RCHCA is fully supported by Riverside County
Department of Human Resources and Accounting.
Therefore, the County’s retention policies would apply to
any documentation generated by these¶
two functional areas.
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Item 6.A

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Approval of the Fiscal Year 2022/2023 Agency Budget

Contact:

Riana Fisher, Program Manager, rfisher@wrcog.us, (951) 405-6708

Date:

May 19, 2022

Requested Action(s):
1. Adopt Resolution Number 2022-05; A Resolution of the Board of Directors of the Riverside County
Habitat Conservation Agency adopting the Fiscal Year 2022/2023 Agency Budget.
Purpose:
The purpose of this item is to request approval of the Fiscal Year (FY) 2022/2023 Agency Budget.
Background:
RCHCA’s annual budget is adopted by its Board of Directors. RCHCA’s focus is on land management of
Stephens’ Kangaroo Rat (SKR) Reserves. The annual budget is designed to support Agency goals and
objectives with available resources and to be transparent so that the financial activities of the Agency are
clear and easily tracked. RCHCA operates on a fiscal year calendar; July 1st through June 30th.
The RCHCA budget consists of two parts: General Fund Operations and Lake Mathews Reserve
Operations.
The General Fund revenue sources include SKR mitigation fee transfers from member agencies, which
are assessed on development projects within the SKR fee area, interest earned, and other general
revenue earned by contractual agreements. For FY 2022/2023, RCHCA is proposing to change the
organizational structure in order to meet its future operational requirements by removing one full-time
Open Space Habitat Technician position and replacing it with two to four seasonal, part-time Open
Space Habitat Technician positions, which will cost roughly the same as the one full-time position. In
addition to those changes and to support the Agency’s needs for the implementation of the SKR Rangewide Monitoring Program, staff proposes to contract with the Santa Ana Watershed Association (SAWA)
to provide four biologists for six to eight weeks during the annual Range-wide Monitoring period, which
will result in an expenditure increase by $75k – $100k. This expenditure will be offset by the mitigation
fee revenues and the Bureau of Land Management (BLM) grant funds. In order to supervise the
seasonal staff and coordinate the fieldwork of the SAWA contracted biologists, staff are proposing to
promote a current Open Space Habitat Technician staff member to a Senior Open Space Habitat
Technician. Due to the additional staff and biologists supporting the requirements of the Range-wide
Monitoring Program, the purchase of a new vehicle is needed to perform the monitoring. Since gas
prices have increased substantially over the past year, RCHCA has increased the budget to allow for this
inflation.

84

RCHCA is continuing to work to establish a Public Access Plan for the Steele Peak Reserve and this
year, RCHCA is planning to receive funds from the California Natural Resources Agency grant for $600k
to build the Steele Peak Inaugural Trail. Staff are also implementing the SKR Range-wide Management
and Monitoring Plan, and Option Year 2 funding is included in this year’s annual budget, for a total of
$190k from the BLM to assist with this implementation.
Expenditures from the General Fund include administrative salary and benefits, general operations, land
management for RCHCA-owned lands, and educational outreach and program improvements that are
not covered by endowment funds. Revenue is projected to be approximately $1.7M against
expenditures of approximately $1.7M.
The Lake Mathews Reserve Operations is funded by endowment and contractual agreements which
support salary and benefits for Reserve staff, land management activities, biological surveys, research
programs, and community outreach. The Lake Mathews Reserve office is in need of repairs to bring it
up to code and address wear and tear, and the addition of a second restroom to accommodate the
growth of staff. Therefore, RCHCA is anticipating renovations to the Reserve office in FY 2022/2023 in
the amount of $100k. Revenue and fund balance drawdown is projected to be approximately $615k
against expenditures of $615k.
In summary, staff presents a balanced budget of approximately $2.3 million in revenues against $2.3
million in expenditures, with an overall increase of approximately 12%. Staff will provide regular updates
to the Board throughout the fiscal year and closely monitor revenues and expenditures to ensure
achievement of financial goals. Revenues in excess of expenditures will be allocated to decrease
endowment draws and increase Agency reserves.
Prior Action(s):
None.
Fiscal Impact:
All known and expected revenues and expenditures impacting the Agency have been budgeted for
Fiscal Year 2022/2023.
Attachment(s):
Attachment 1 - Resolution Number 2022-05 Adopting the Fiscal Year 2022/2023 Agency Budget
Attachment 2 - RCHCA Proposed Annual Budget FY 2022/2023
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Attachment 1
Resolution Number 2022-05
Adopting the Fiscal Year 2022-2023
Agency Budget

86

A Joint Powers Authority
RESOLUTION NUMBER 2022-05
A RESOLUTION OF THE BOARD OF DIRECTORS OF THE
RIVERSIDE COUNTY HABITAT CONSERVATION AGENCY
ADOPTING THE FISCAL YEAR 2022/2023 AGENCY BUDGET

WHEREAS, the Riverside County Habitat Conservation Agency (RCHCA) operates on a fiscal year
basis, beginning July 1 of each year and continuing until June 30 of the succeeding year; and
WHEREAS, pursuant to Section 3.1.8 of the Joint Exercise of Powers Agreement (JPA), no later than
May 31st of each year, the RCHCA Board of Directors shall prepare and approve an estimated budget
of the amount of money required to implement the habitat reserve program during the fiscal year; and
WHEREAS, the RCHCA provided the public with proper notice that the meeting to approve the
proposed budget for Fiscal Year 2022/2023 is to be held on May 19, 2022, at the RCHCA Regular
Board of Directors Meeting; and
WHEREAS, on May 19, 2022, the proposed budget for Fiscal Year 2022/2023 was presented to the
RCHCA Board of Directors.

NOW THEREFORE, BE IT RESOLVED THAT the Board of Directors of the Riverside County Habitat
Conservation Agency, in regular session assembled on May 19, 2022, hereby approves and adopts the
RCHCA Fiscal Year 2022/2023 Agency Budget.

PASSED AND ADOPTED by the Board of Directors of the Riverside County Habitat Conservation
Agency on May 19, 2022.

___________________________
Joseph Morabito, Chair
RCHCA Board of Directors

___________________________
Dr. Kurt Wilson, Secretary
RCHCA Board of Directors

Approved as to form:

___________________________
Aaron Gettis
RCHCA Legal Counsel

AYES: _______

NAYS: _______

ABSENT: _______

ABSTAIN: _______

3390 University Avenue, Suite 200 ● Riverside, CA 92501 ● (951) 405-6700 ● www.rchca.us
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Attachment 2
RCHCA Draft Annual Budget
FY22_23
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Riverside County Habitat Conservation Agency
Proposed Annual Budget
For the Year Ending June 30, 2023

Actual
3/31/2022

Budget
6/30/2022

Variance
3/31/2022

Proposed
6/30/2023

Total Agency Budget
Revenues and Transfers in

RCHCA Revenue
Interest Revenue - Banks
RCHCA - Deposit Based Fee Draws
RCHCA - Revenue for Contracted Services
Lake Matthews - Revenue for Contracted Service
Lake Mathews Endowment Fund Drawdown

Total Revenues
Expenses

RCHCA Salaries & Wages
Fringe Benefits
General Legal Services
Audit Svcs - Professional Fees
Commissioners Per Diem
Vehicle Maintenance Expense
Automotive Equipment
Event Support
Program/Office Supplies
Computer Equipment/Supplies
Computer Software
Rent/Lease Equipment
Membership Dues
Subscriptions/Publications
Meeting Support Services
Postage
Other Household Exp (Gas)
Printing Services
Misc. Office Equipment
Uniforms and Replacement Clothing
Small Tools & Instruments
Communications - Cellular Phones
Equipment Maintenance - General
Insurance - Gen/Busi Liab/Auto
License & Permits
Seminars/Conferences
Travel - Mileage Reimbursement
Travel - Ground Transportation
Travel - Airfare
Lodging
Meals
Special Program Expense
Weed Abatement
GIS Services
Staff Education Reimbursement
Consulting Labor
Motor Vehicles Purchased
Buildings and Improvements
Operating Transfer Out (overhead)

Total Expenses

$

$

$

$

1,115,573
7,897
272,046
120,896
179,650
1,696,061

345,554
124,976
10,958
12,545
2,550
6,188
23
8,402
2,013
4,308
3,873
1,288
132
11,117
2,606
1,209
2,594
3,710
37,655
539
1,750
8,416
393
309
151,521
48,112
215,901
1,008,642

$

$

$

$

630,000
20,000
500
1,129,386
25,000
507,226
2,312,112

$

491,329
170,486
30,000
20,000
6,500
7,500
100
1,000
15,000
5,000
5,000
2,500
500
500
100
1,500
10,000
5,000
500
5,000
3,000
10,000
3,500
50,000
3,500
5,000
1,500
1,500
7,500
7,500
2,500
20,000
15,000
5,000
7,500
862,000
287,868
2,070,383

$

$

$

(485,573) $
12,103
500
857,340
(95,896)
327,576
616,051 $

900,000
7,500
500
860,000
110,000
505,377
2,383,377

145,775 $
45,510
19,042
7,455
3,950
1,312
77
1,000
6,598
2,988
5,000
(1,808)
(3,373)
(788)
1,368
(1,117)
2,394
500
3,791
406
6,290
3,500
12,345
2,961
3,250
1,500
1,500
7,500
7,500
2,500
11,584
14,607
5,000
7,191
710,479
(48,112)
71,967
1,061,641 $

540,462
168,692
20,000
20,000
6,500
10,000
18,000
2,500
5,000
4,500
4,000
1,000
750
25,000
5,000
3,000
10,000
6,500
3,500
60,000
1,000
5,000
1,500
1,500
7,500
7,500
2,500
20,000
30,000
5,000
920,000
50,000
100,000
302,261
2,368,165
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Riverside County Habitat Conservation Agency
Proposed Annual Budget
For the Year Ending June 30, 2023

Actual
3/31/2022

Budget
6/30/2022

Variance
3/31/2022

Proposed
6/30/2023

Program: Administration
Revenues and Transfers in
RCHCA Revenue
Interest Revenue - Banks
RCHCA - Deposit Based Fee Draws
RCHCA - Revenue for Services (MWD, BLM, CNRA)

Total Revenues

1,115,573
7,897
272,046
$

Expenses

RCHCA Salaries & Wages
Fringe Benefits
General Legal Services
Audit Svcs - Professional Fees
Commissioners Per Diem
Vehicle Maintenance Expense
Automotive Equipment
Event Support
Program/Office Supplies
Computer Equipment/Supplies
Computer Software
Rent/Lease Equipment
Membership Dues
Subscriptions/Publications
Meeting Support Services
Postage
Other Household Exp (Gas, janitorial)
Printing Services
Misc. Office Equipment
Uniforms and Replacement Clothing
Small Tools & Instruments
Communications - Cellular Phones
Equipment Maintenance - General
Insurance - Gen/Busi Liab/Auto
License & Permits
Seminars/Conferences
Travel - Mileage Reimbursement
Travel - Ground Transportation
Travel - Airfare
Lodging
Meals
Other Incidentals
Special Program Expense
Weed Abatement
Staff Education Reimbursement
Research and Statistics
Consulting Labor
Motor Vehicles Purchased
Operating Transfer Out (overhead)

Total Expenses

1,395,516

630,000
20,000
500
1,129,386
$

144,896
43,860
10,958
12,545
2,550
6,188
23

4,308
3,873
1,288
132
11,117
2,606
1,209
2,594
3,710
37,655
539
1,750

8,416
393
309
140,221
48,112
215,901
708,097

$

149,886
44,703
30,000
20,000
6,500
7,500
100
1,000
5,000
5,000
5,000
2,500
500
500
100
1,500
10,000
5,000
500
5,000
3,000
10,000
3,500
50,000
3,500
5,000
1,500
1,500
7,500
7,500
2,500

931
2,013

$

1,779,886

(485,573)
12,103
500
857,340

1,768,000

164,875
63,902
20,000
20,000
6,500
10,000
0
0
3,000
2,500
5,000
4,500
4,000
1,000
0
750
25,000
5,000
0
3,000
10,000
6,500
3,500
60,000
1,000
5,000
1500
1500
7500
7500
2500
0
20,000
30,000
5,000
0
900,000
50,000
302,261

1,368
(1,117)
2,394
500
3,791
406
6,290
3,500
12,345
2,961
3,250
1,500
1,500
7,500
7,500
2,500
11,584
14,607
7,191
696,779
(48,112)
71,967

837,000
287,868
1,563,157

384,370

4,990
843
19,042
7,455
3,950
1,312
77
1,000
4,069
2,988
5,000
(1,808)
(3,373)
(788)

20,000
15,000
7,500

$

900,000
7,500
500
860,000

$

854,960

$

1,752,788
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Riverside County Habitat Conservation Agency
Proposed Annual Budget
For the Year Ending June 30, 2023

Actual
3/31/2022

Budget
6/30/2022

Variance
3/31/2022

Proposed
6/30/2023

Program: Lake Matthews Reserve
Revenues and Transfers in
RCHCA - Revenue for Contracted Service

120,896

25,000

(95,896)

110,000

Lake Mathews Endowment Fund Drawdown

179,650

507,226

327,576

505,377

231,681

615,377

341,443
125,783
10,000
5,000

140,785
44,667
2,529
5,000

25,000

13,700

375,587
104,790
15,000
0
100,000
0
20,000

206,681

615,377

Total Revenues

$

300,546

$

532,226

$

Expenses
Salaries & Wages - Fulltime
Fringe Benefits
Reserve Program Supplies
GIS Services
Buildings and Improvements
License & Permits
Consulting Labor

Total Expenses

200,658
81,116
7,471
-

11,300
$

300,545

$

507,226

$
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Item 6.B

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

SKR Downlisting Celebration

Contact:

Brian Shomo, RCHCA Director, bshomo@wrcog.us, (951) 840-8070

Date:

May 19, 2022

Requested Action(s):
1. Receive and file.
Purpose:
The purpose of this item is to present information on the SKR Downlisting Celebration.
Background:
In 1988, the Stephens’ Kangaroo Rat (SKR) was listed as Endangered in the Endangered Species Act.
In 1990, RCHCA was formed for the acquisition, administration, operation, and maintenance of land and
facilities for ecosystem conservation and habitat reserves for SKR and other endangered or threatened
species. Since then, the RCHCA and several federal, state, and local partners have worked tirelessly
towards the recovery of SKR by reducing threats to the species, improving habitat, and increasing
population numbers.
In February 2022, the U.S. Fish and Wildlife Service (USFWS) removed the SKR from the endangered
species list, reclassifying it to threatened. This is a huge milestone that represents more than 30 years
of conservation efforts by federal, state, and local partners. To celebrate this monumental occasion, the
RCHCA held an event at the Southwest Multi-Species Reserve on April 30, 2022, to honor and
commemorate all of the partners who have made the downlisting possible through their conservation
efforts and support. Partners from the USFWS, Bureau of Land Management, San Diego Zoo Wildlife
Alliance, reserve managers, and past and present RCHCA Board members were in attendance. The
evening was a great opportunity to connect with grassroot facilitators of the SKR Habitat Conservation
Plan and those who will take the torch and continue recovery efforts moving forward.
Prior Action(s):
None.
Fiscal Impact:
This item is for informational purposes only; therefore, there is no fiscal impact.
Attachment(s):
None.
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Item 6.C

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Status Update on Stephens' Kangaroo Rat Recovery Efforts

Contact:

Harry Sandoval, Natural Resource Manager, hsandoval@wrcog.us, (951) 206-3260

Date:

May 19, 2022

Requested Action(s):
1. Authorize the General Manager to execute and administer agreements necessary to complete the
task associated with this project, not to exceed $100,000, and to execute any future amendments
to the Agreements, if necessary, so long as such amendments do not result in an overall monetary
increase, and as long as such amendments are approved as to form by counsel.
Purpose:
The purpose of this item is to provide an update on staff's efforts and meetings to discuss opportunities
regarding species recovery efforts for the Stephens' Kangaroo Rat.
Background:
The Endangered Species Act was established in 1973 when Congress declared that various species of
fish, wildlife, and plants in the United States have been rendered extinct because of economic growth
and development untampered by adequate concern and conservation. RCHCA was formed in 1996
under a Joint Powers Agreement for acquisition, administration, operation, and maintenance of land and
facilities for ecosystem conservation and habitat reserves for the SKR.
Since the adoption of the Stephens' Kangaroo Rat Habitat Conservation Plan (SKR HCP) in 1996,
RCHCA has protected and permanently set aside approximately 46,000 acres within eight core reserves
in order to accomplish the goal of conserving 15,000 acres of occupied SKR habitat. In 2017, the U.S.
Fish and Wildlife Service (USFWS) began the most recent five-year status review of SKR to determine
whether protection under the Federal Endangered Species Act was still warranted. Based on the efforts
made by RCHCA and its partners throughout the range of the SKR, it was determined in February 2022
that sufficient lands were set aside and RCHCA managed to ensure that the SKR was no longer in
imminent danger of extinction. Subsequently, the USFWS issued a final rule that downlisted the SKR
from endangered to threatened.
In order to fully recover SKR, an assessment must be made to determine how many SKR exist in each
area (density) and where they are the located (distribution). This information must be collected regularly
over a period of time in order to determine the status and trends of the SKR range-wide population.
Over the last two years, with funding from the Bureau of Land Management (BLM), RCHCA coordinated
the development of a range-wide monitoring program that would allow this data to be collected and
evaluated in a statistically defensible manner. The effort will require live trapping potentially up to 150
grids located throughout the range of the SKR by specially permitted biologists in a short period of time
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(August - October).
In order to undertake this substantial effort, the RCHCA is proposing to contract with the Santa Ana
Watershed Association (SAWA) for four biologists during this time period. RCHCA staff will train the
SAWA biologists on SKR identification and trapping methodology. SAWA also is contracted by the
Western Riverside County Regional Conservation Authority (RCA) for the biological monitoring of the
Western Riverside Multi-Species Habitat Conservation Plan and has the specialized institutional permits
which would allow them to monitor SKR unsupervised. Because SAWA is a non-profit organization,
RCHCA would only pay for the specific time the biologists are conducting SKR range-wide surveys. This
will result in a cost effective and fiscally responsible method of quickly ramping up specialized biological
assistance without the long-term costs and obligations associated with RCHCA employing them directly.

In order to allow sufficient time for training prior to the onset of the range-wide monitoring program in
September, staff is asking the Board to authorize the General Manager to execute and administer
agreements necessary to complete the task associated with this project, which shall not exceed $100K.
Prior Action(s):
February 17, 2022: The Board of Directors received and filed.
Fiscal Impact:
All known and expected expenditures impacting the Agency have been budgeted for Fiscal Year
2022/2023. This includes expenditures from a contract with SAWA up to $100,000.
Attachment(s):
None.
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Item 6.D

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Educational Outreach Program Activities Update

Contact:

Riana Fisher, Program Manager, rfisher@wrcog.us, (951) 405-6708

Date:

May 19, 2022

Requested Action(s):
1. Receive and file.
Purpose:
The purpose of this item is to provide an update on activities regarding RCHCA's Educational Outreach
Program.
Background:
The Stephens’ Kangaroo Rat Habitat Conservation Plan (SKR HCP) allows RCHCA to provide an
Educational Outreach Program to increase awareness of threatened and endangered species in
Western Riverside County. The Program offers an opportunity to share information regarding the SKR
reserves and the importance of conserving natural resources.
In April 2022, RCHCA participated in the City of Menifee's Earth Day event. Staff provided hands-on
learning stations and pamphlets to educate families about the wildlife and natural resources in the area.
Earth Day is one of the world’s largest environmental efforts that support projects to help citizens to get
involved and informed on the importance of protecting the earth’s natural resources. Events such as
these provide an opportunity for schools, libraries, museums, zoos, botanical gardens, agencies,
businesses, community organizations, and conservation organizations to educate the public.
RCHCA will resume it's Educational Outreach Program later this year in September and October to
celebrate the importance of the Endangered Species Act. Staff will be hosting approximately 300 fifth
and sixth grade students from the Hemet, Lake Elsinore, and Perris Elementary Unified School Districts.
Experts and biologists will lead students on hikes between hands-on learning stations where they will
see live animals and demonstrations about the importance of conserving natural resources.
Prior Action(s):
None.
Fiscal Impact:
This item is for informational purposes only; therefore, there is no fiscal impact.
Attachment(s):
None.

95

96

Item 6.E

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Stephens’ Kangaroo Rat Reserve Management and Monitoring Efforts Activities
Update

Contact:

Harry Sandoval, Natural Resource Manager, hsandoval@wrcog.us, (951) 206-3260

Date:

May 19, 2022

Requested Action(s):
1. Receive and file.
Purpose:
The purpose of this item is to provide information on RCHCA management and coordination efforts
occurring for RCHCA-owned lands at the Lake Mathews and Steele Peak Reserves.
Background:
During the current reporting period RCHCA has conducted the following actions:
Targeted sheep grazing within the Lake Mathews / Estelle Mountain Reserve improved and maintained
approximately 2500 acres of habitat for Stephens’ Kangaroo Rat (SKR) and other species with similar
habitat requirements.
Staff carried out targeted invasive species eradication activities on approximately 60 acres of land
throughout the Lake Mathews / Estelle Mountain Reserve.
In conjunction with staff, Cal Fire conducted prescribed burns as part of their operational management
and Company Officer training program. A total of 67 acres was burned at the Lake Mathews Reserve on
May 4, 2022. A second prescribed burn will be carried out at the Lake Mathews Reserve on May 19,
2022. Prescribed burns benefit SKR along with other sensitive species while reducing the risk of
uncontrolled wildfires in the area.
Staff was invited to various forums to present about the unique and innovative techniques that the
Agency utilizes in carrying out land management and monitoring activities. Staff presented at the
International Association of Landscape Ecologists Annual Conference and a meeting of the Tri Counties
Land Management Coordinating Group. Staff will be presenting at a regional meeting of the Western
Section of the Wildlife Society on May 19, 2022, on SKR Management and Monitoring.
Prior Action(s):
February 17, 2022: The Board of Directors received and filed.
Fiscal Impact:
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This item is for informational purposes only; therefore, there is no fiscal impact.
Attachment(s):
None.
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Item 6.F

Riverside County Habitat Conservation Agency
Board Meeting
Staff Report
Subject:

Disposition of Surplus Land

Contact:

Brian Shomo, Director of RCHCA, bshomo@wrcog.us, (951) 840-8070

Date:

May 19, 2022

Requested Action(s):
1. Formally declare eight parcels (APNs 307-120-009, 307-130-071, 307-210-022, 454-090-014,569320-026, 580-120-013, 580-120-014, 580-450-001) RCHCA owns and that are not located in an
SKR core reserve and do not exhibit any SKR signs of occupation as “Surplus Land.”
2. Adopt Resolution No. 2022-06; A Resolution of the Board of Directors of the Riverside County
Habitat Conservation Agency declaring certain real properties surplus land owned by the Riverside
County Habitat Conservation Agency located in the County of Riverside and identified in the
surplus real property inventory.
Purpose:
The purpose of this item is to authorize staff to explore the potential disposition of RCHCA surplus lands
outside of SKR core reserves and which feature no SKR occupation.
Background:
The RCHCA Joint Powers Agreement (JPA) provides for RCHCA to acquire real property by purchase,
gift, lease, option, grant, bequest, devise, or otherwise, and to hold and dispose of such property (JPA
Section 3.3.3).
In August 2007, the RCHCA adopted a Resolution No. 2007-004 that established the uniform policy and
procedures for acquisition and disposition of real property (Policy # RCHCA-003). This Policy requires
the RCHCA to conduct an annual inventory of surplus real property (Surplus Land). Surplus Land is
property that is not necessary for the RCHCA’s use and is in excess of the RCHCA’s foreseeable needs.
The RCHCA lists those parcels in its inventory that are not located in a core reserve and show no signs
of SKR occupation as surplus real property. The RCHCA has determined over the years that there are
eight parcels that are “surplus” properties (APNs 307-120-009, 307-130-071, 307-210-022, 454-090014,569-320-026, 580-120-013, 580-120-014, 580-450-001).
Recently, staff was approached by the Ecosystem Investment Partners (EIP) about the potential
purchase of three RCHCA surplus parcels, totaling 75 acres (APNs 307-120-009, 307-130-071, 307-210022), located near the unincorporated community of Nuevo for potential inclusion into the Riverpark
Mitigation Bank. The Riverpark Mitigation Bank has restored nearly 1,000 acres of floodplain habitat
along the San Jacinto River to protect endangered plants and rare vernal pools while simultaneously
allowing mitigation for regional development projects thru the purchase of mitigation credits. The
mitigation bank site is designated by the Western Riverside County Multi-Species Habitat Conservation
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Plan as a priority area for conservation. The Western Riverside County Regional Conservation Authority
holds a conservation easement on the mitigation bank land, along with an endowment for monitoring the
property over time which furthers the region’s conservation goals.
RCHCA Policy 003 states that prior to any disposal of surplus land, the RCHCA must determine 1) any
need for the property; 2) any conveyance restrictions; 3) if the property was purchased with any Federal
or State funds; and 4) whether the properties are subject to any leases, licenses, or other
encumbrances. Staff has determined that there is no need for the parcels and there is no evidence that
Federal or State funding was used to purchase the property. A preliminary title search also shows no
conveyance restrictions, leases, licenses, or other encumbrances.
Staff recommends that the Board direct staff to further explore the opportunity to dispose of the three
Nuevo surplus parcels as set forth in Policy # RCHCA-003 by notifying the appropriate public entities and
the authorizing Planning Authority of the RCHCA’s intent to dispose of the land before reporting back to
the Board at the next scheduled meeting.
Staff also recommends adopting Resolution No. 2022-06, which updates the 2007 Surplus Lands Policy
previously adopted by the Board and declares certain real properties surplus land by the RCHCA in the
County of Riverside, as identified in the surplus real property inventory.
Prior Action(s):
None.
Fiscal Impact:
The actions taken in this item cause no fiscal impact to the Agency.
Attachment(s):
Attachment 1 - Resolution 2007-004
Attachment 2 - RCHCA Policy 003
Attachment 3 - Surplus Lands Summary
Attachment 4 - Surplus Lands Overview Map
Attachment 5 - Resolution Number 2022-06 A Resolution Disposal of Surplus Real Property
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Attachment 1
Resolution Number 2007-004: A
Resolution of the Board of Directors
of the Riverside County Habitat
Conservation Agency Establishing an
Acquisition of Real Property and
Disposal of Surplus Real Property
Policy
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1

Board of Directors

Riverside County Habitat
Conservation Agency

2
3

RESOLUTION NO. 2007-004

4

RESOLUTION OF THE BOARD OF DIRECTORS OF THE
RIVERSIDE COUNTY HABITAT CONSERVATION AGENCY
ESTABLISHING AN ACQUISITION OF REAL PROPERTY AND
DISPOSAL OF SURPLUS REAL PROPERTY POLICY

5
6
7
8

WHEREAS, the Riverside County Habitat Conservation Agency (RCHCA) is a public agency of
the State of California formed pursuant to a Joint Exercise of Powers Agreement (“JPA”); and

9

WHEREAS, pursuant to Section 3.3.3 of the JPA, the RCHCA has the power to acquire real

10

property by purchase, gift, lease, option, grant, bequest, devise or otherwise, and hold and dispose of such

11

property; and

12

WHEREAS, pursuant to Section 3.3.16 of the JPA, the RCHCA has the power to adopt such rules

13

and regulations common to its Member Agencies which may be necessary to carry out the purpose of the

14

JPA; and

15
16
17

WHEREAS, pursuant to Section 3.9, the RCHCA is required to observe the laws of the State of
California applicable to the City of Moreno Valley in its exercise of joint powers; and
WHEREAS, an appropriate acquisition and disposal of surplus real property policy will provide

18

RCHCA staff and decision makers with clear and uniform guidelines on how to implement the

19

requirements of state law, as well as to ensure that the RCHCA properly acquires and disposes of its real

20

property; now, therefore,

21

BE IT RESOLVED by the Board of Directors of the Riverside County Habitat Conservation

22

Agency, in regular session assembled on August 16, 2007, that Policy No. RCHCA-003 attached hereto is

23

hereby adopted.

24
25
26
27
28
102

Attachment 2
RCHCA Policy 003
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A Joint Powers Authority

POLICY:

Acquisition of Real Property and Disposal of Surplus Real Property

POLICY
NUMBER:
RCHCA
Board of Directors

RCHCA-003

City of Corona

SUPERSEDES:

N/A

PURPOSE:

Robin Reeser Lowe

To establish uniform procedures for the acquisition of real property and the
disposal and sale of surplus real property owned by the RCHCA and ensure
compliance with applicable state law.

AUTHORITY:
City
of Lake Elsinore

RCHCA Board and Executive Director.

EFFECTIVE:

Eugene Montanez
Vice-Chairperson

City of Hemet

Bob Schiffner

APPLICABILITY:

DATE: November 15, 2007

Immediately

City of M oreno Valley
William H. Batey II

This policy applies to all persons, including employees, consultants, agents and
contractors responsible for the acquisition of real property by the RCHCA
and/or the disposal and sale of surplus real property owned by the RCHCA.

POLICY:
City
of M urrieta

I.

Gary Thomasian

City of P erris

Acquisition of Real Property
A.

Mark Yarbrough
Chairperson

RCHCA staff shall determine if acquisition of property would benefit
the existing reserve system by providing for more efficient
management of existing conserved lands and/or providing better
protection of said lands.

City of R iverside
Mike Gardner

County of R iverside
Supervisor Bob Buster

City of Tem ecula
Steve Brown

Ex ecutive Director
Carolyn Syms Luna

General Counsel

Karin Watts-Bazan
Deputy County Counsel

Research Prior to Acquiring Real Property

B.

Consideration of Acquisition of Real Property
RCHCA staff shall make a recommendation to the RCHCA Board as to
whether it would be appropriate to initiate the acquisition process.
This recommendation shall be made in open session during a
scheduled meeting of the RCHCA Board. If the Board agrees with
the recommendation of staff, it shall identify the real property in
question, the individual(s) who will act as its negotiator, and the
persons with whom its negotiator(s) may negotiate. Depending on
the circumstances, the RCHCA Board may designate a member of
the Board, a staff person, the RCHCA General Counsel or any other
person to serve as its negotiator(s). The Riverside County Economic
Development Agency (EDA) shall serve as the RCHCA’s real property
agent for purposes of any acquisition, but shall not serve as the
RCHCA’s negotiator.
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C.

Initiation of Acquisition Process for Purchase, Lease or Exchange of
Real Property
Subsequent to a determination of the RCHCA Board to initiate the
acquisition process, all real property negotiations concerning the
price and terms of payment in connection with the purchase, lease,
or exchange of real property shall be held in closed session during a
scheduled meeting of the RCHCA Board consistent with the
requirements of the Brown Act. The EDA, as the RCHCA’s real
property agent, shall be requested to provide its full compliment of
services to ensure compliance with all applicable state laws. EDA
staff shall prepare or initiate the preparation of an appraisal to
establish the fair market value of real property to be purchased or
exchanged, as well as for property owned by the RCHCA in the case
of an exchange. Additionally, EDA staff shall prepare a purchase,
lease or exchange agreement for review by the RCHCA General
Counsel. The RCHCA Board shall not approve any final purchase,
lease or exchange if the aforementioned appraisal is more than six
(6) months of age. Consequently, an update to the appraisal to
establish current fair market value shall occur prior to said approval.

D.

Execution of Purchase, Lease or Exchange Agreements and Grant
Deeds
Subject to approval by the RCHCA Board at a regularly scheduled or
special meeting of the RCHCA Board, the Board chairperson shall
execute all documents necessary to complete the acquisition process
including, but not limited to purchase, lease or exchanges
agreements and grant deeds. Alternatively, the RCHCA Board may
authorize the Executive Director to execute said documents.

II. Disposition and Sale of Surplus Real Property
A.

Annual Inventory
On or before December 31st of each year, the RCHCA shall prepare
an annual inventory of surplus real property (Government Code
Section 50569). Surplus real property is property that is not
necessary for the RCHCA’s use and is in excess of the RCHCA’s
foreseeable needs (Government Code Sections 54221(b) and 50569).
The RCHCA shall list property in its inventory as surplus real property
provided that the RCHCA makes the determination that the property
is not needed for inclusion within the existing Stephens’ kangaroo rat
reserve system.
Periodically, during the course of the year, the RCHCA may amend
its inventory of surplus real property to account for dispositions and
acquisitions affecting the status of its surplus real property since the
last annual inventory. The RCHCA shall provide a copy of the

105

Page 3
surplus property inventory, which is a matter of public record, to any
person or entity who requests a copy (Government Code Section
50569).
B.

Research prior to Initiating Disposal of Surplus Property
Prior to disposing of any surplus real property, the RCHCA shall do
the following:
(i)

(ii)

(iii)

(iv)

C.

Determine the Need for Property within the Stephens’
kangaroo rat reserve system. Prior to disposing of any
property acquired by the RCHCA, the RCHCA shall determine
that the property is not needed for inclusion within the existing
Stephens’ kangaroo rat reserve system.
Determine whether there are any Conveyance Restrictions.
The RCHCA shall research whether the property in question is
subject to covenants or conditions imposed by any original
grantee(s) of the property. For example, gifts of real property
may involve conditions subsequent whereby real property
“reverts” back to the grantor if the property is not used for a
specific purpose.
Determine whether the Property was Purchased with Federal
or State Grant Funds. Prior to initiating the disposal of any
real property purchased by the RCHCA with federal or state
grant funds, the RCHCA shall consult the terms of the
agreement under which the funding was accepted. In some
cases, disposal of property purchased with such grant funds
may be prohibited or restricted or subject to other regulations.
Also, upon the sale of such surplus properties, the RCHCA may
be required to reimburse any federal or state agency that
contributed funds for the property’s original acquisition.
Determine whether the Property is subject to any Leases,
Licenses, or other Encumbrances. The RCHCA shall determine
whether there are any leases, licenses, or other encumbrances
attached to the property.

Exemption Determination and Notice to Public Agencies
(i)

Determine whether the Surplus Land Act applies. RCHCA staff,
in consultation with RCHCA General Counsel, shall determine
whether the surplus property is “exempt surplus land”. If the
property can be characterized as “exempt surplus land”, then
the RCHCA need not follow the procedures set forth in this
Section C. However, any resolution adopted by the RCHCA
Board authorizing the disposal of “exempt surplus land” shall
incorporate findings that the surplus land proposed for
disposal is exempt. The term “exempt surplus land” means
either of the following:
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(1) Surplus real property which is transferred pursuant to
Government Code Section 25539.4, which provides,
among other things, that the RCHCA may sell real
property at less than its fair market value “to provide
housing affordable to persons or families of low or
moderate income.”
(2) Surplus real property which is: a) less than 5,000 square
feet in area; b) less than the minimum legal residential
building lot size for the jurisdiction in which the parcel is
located, or 5,000 square feet in area, whichever is less;
or c) has no record access and is less than 10,000 square
feet in area. The property must not be contiguous to
land owned by a state or local agency which is used for
park, recreational, open space, or low and moderate
income housing purposes or is not located within an
enterprise zone (a depressed area in which private
investment is promoted to stimulate business and
industrial growth, as well as employment opportunities)
pursuant to Government Code Section 7073, nor a
designated program area as defined in Government Code
Section 7082 (high priority areas for resources designated
by the Office of Criminal Justice Planning). If the
property is not sold to an owner of contiguous land, it is
not considered exempt surplus land and is subject to the
provisions of the Surplus Land Act.
Notwithstanding subsection (1) and (2) above, the
provisions of the Surplus Land Act shall apply if the
property is located within 1,000 yards of a historical unit
of the State Parks System or eligible for the National
Register of Historic Places.
(ii)

Notice to Selected Public Entities. Prior to the time the
RCHCA contacts the local planning authority pursuant to
subsection (iii) below, the RCHCA shall send a written offer to
sell or lease the property to the following entities within
whose jurisdiction the property is located:
a. The local entity assisting in developing low and moderate
income housing (Health & Safety Code Section 50079).
b. Housing sponsors who request a written offer (Health &
Safety Code Section 50074).
c. The City and County Parks/Recreation Department, any
Regional Park Authority, and the State Resources Agency
for park and recreation or open space purposes.
d. The school district in whose jurisdiction the property is
located if the property is suitable for school facilities
construction or use by a school district for open-space
purposes.
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e. Any non-profit neighborhood enterprise association or
corporation for enterprise zone purposes if the property is
located in an area designated as an enterprise zone
(Government Code Section 7073).
f. Any program area agent established by the Economic
Employment and Incentive Act (Government Code Section
7078).
g. The Western Riverside County Regional Conservation
Authority for conservation purposes pursuant to the
requirements of the Western Riverside County Multiple
Species Habitat Conservation Plan.
h. Any other local agency within whose jurisdiction the
property is located.
All offers shall be sent by certified mail, return receipt
requested, first class and shall include the location and a
description of the property. Any of the entities desiring to
purchase surplus land must notify the RCHCA within sixty
(60) days of receiving the written notice. The RCHCA shall
then enter into good faith negotiations to determine the sale
price. If no agreement is reached within sixty (60) days, the
RCHCA may proceed with the general disposition process set
forth below. There are no other statutory requirements.
(iii)

D.

Contact Local Planning Authority. If it is determined that the
Surplus Land Act is applicable to the property, the RCHCA
shall contact the planning agency of the City or the County
where the property is located so that the City or the County
can have an opportunity to report on the conformity of the
“location, purpose and extent” of the sale to the City’s or the
County’s general plan (Government Code Section 65402).
Failure of the City or the County to report within forty (40)
days after the matter has been submitted is deemed a finding
that the proposed sale is in conformity with such general
plan. Should the City or County report that the location,
purpose or extent of the sale does not conform to the City’s
or County’s general plan, the RCHCA may, in any event,
proceed with the sale.

Sale of Property
The general procedures of this Section shall govern the disposition of
any surplus property once the RCHCA has fully complied with the
procedures set forth above.
(i)

Consideration of Sale of Real Property. RCHCA staff shall
make a recommendation to the RCHCA Board as to
whether it would be appropriate to initiate the sale process.
This recommendation shall be made in open session during
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(ii)

(iii)

(iv)

(v)

a scheduled meeting of the RCHCA Board. If the Board
agrees with the recommendation of staff, it shall identify
the real property in question, the individual(s) who will act
as its negotiator, and the persons with whom its
negotiator(s) may negotiate.
Depending on the
circumstances, the RCHCA Board may designate a member
of the Board, a staff person, the RCHCA General Counsel or
any other person to serve as its negotiator(s). The EDA
shall serve as the RCHCA’s real property agent for purposes
of any sale, but shall not serve as the RCHCA’s negotiator.
Initiation of Sale Process. Subsequent to a determination
of the RCHCA Board to initiate the sale process, all real
property negotiations concerning the price and terms of
the sale of real property shall be held in closed session
during a scheduled meeting of the RCHCA Board consistent
with the requirements of the Brown Act. The EDA, as the
RCHCA’s real property agent, shall be requested to provide
its full compliment of services to ensure compliance with all
applicable state laws. EDA staff shall prepare or initiate the
preparation of an appraisal to establish the fair market
value of real property to be sold or exchanged, as well as
for property owned by the RCHCA in the case of an
exchange. Additionally, EDA staff shall prepare a sale
and/or exchange agreement for review by RCHCA General
Counsel. The RCHCA Board shall not approve any final
purchase, lease or exchange if the aforementioned
appraisal is more than six (6) months of age.
Consequently, an update to the appraisal to establish
current fair market value shall occur prior to said approval.
Execution of Sale and/or Exchange Agreements and Grant
Deeds. Subject to approval by the RCHCA Board at a
regularly scheduled or special meeting of the RCHCA
Board, the Board chairperson shall execute all documents
necessary to complete the sale process including, but not
limited to, sale and/or exchange agreements and grant
deeds. Alternatively, the RCHCA Board may authorize the
Executive Director to execute said documents.
Sale to Prior Owner. If required by a covenant or condition
of the conveyance to the RCHCA, the RCHCA shall first
offer the property to the person or entity who sold or
donated the property to the RCHCA. The RCHCA shall not
sell the property at a price less than fair market value
established pursuant to an appraisal conducted by the
RCHCA.
Sale to Other Parties. If a sale to a prior owner does not
occur, the RCHCA may proceed with the sale of the
property to any party. The RCHCA shall offer the property
for sale through posting a sign on the property and
through notice in a local newspaper of general circulation.
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Additionally, the RCHCA, in its discretion, may retain a real
estate agent/broker to market the sale of the property.
The RCHCA shall not sell the property at a price less than
fair market value established pursuant to an appraisal
conducted by the RCHCA.
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Attachment 3
Surplus Lands Summary Sheet
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Attachment 4
Surplus Lands Overview Map
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Attachment 5
Resolution Number 2022-06
A Resolution Disposal of Surplus
Real Property
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A Joint Powers Authority
RESOLUTION NUMBER 2022-06
A RESOLUTION OF THE BOARD OF DIRECTORS OF THE
RIVERSIDE COUNTY HABITAT CONSERVATION AGENCY
DECLARING CERTAIN REAL PROPERTIES SURPLUS LAND OWNED BY THE
RIVERSIDE COUNTY HABITAT CONSERVATION AGENCY LOCATED IN THE COUNTY OF
RIVERSIDE AND IDENTIFIED IN THE SURPLUS REAL PROPERTY INVENTORY

WHEREAS, the Riverside County Habitat Conservation Agency (RCHCA) is a Joint Powers Authority
(JPA) comprised of the County of Riverside and the Cities of Corona, Hemet, Lake Elsinore, Menifee,
Moreno Valley, Murrieta, Perris, Riverside, Temecula, and Wildomar; and
WHEREAS, RCHCA’s mission is to effectively manage conserved and open space lands in Riverside
County for the purpose to acquire and manage land for the protection of the Stephens’ Kangaroo Rat
(SKR) and other important species; and
WHEREAS, pursuant to the Surplus Land Act (SLA) (California Government Code Section 54220 et
seq.), land must be declared either “surplus land” or “exempt surplus land” as supported by written
findings, before a local agency may take any action to dispose of it consistent with an agency's policies
or procedures; and
WHEREAS, pursuant to the SLA, surplus land means land owned in fee simple by any local agency for
which the local agency’s governing body takes formal action in a regular public meeting declaring that
the land is surplus and is not necessary for the agency’s use; and
WHEREAS, RCHCA has considered the parcels identified below and found that the parcels are not
necessary for RCHCA’s use, as the parcels in question lack suitable SKR species or habitat and it is
therefore recommended that the parcels be disposed of pursuant to California law.

NOW THEREFORE, BE IT RESOLVED, DETERMINED, AND ORDERED by the Board of Directors of
the RCHCA in regular session assembled on May 19, 2022, via remote access, having duly determined
that the necessity for ongoing remote access remains in light of COVID-19 safety protocols, at 11:30
a.m. or soon thereafter, by a vote that the three (3) parcels within the community of Nuevo, identified as
APNs 307-120-009, 307-130-071, and 307-210-022 are hereby declared as surplus land.
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BE IT FURTHER RESOLVED, DETERMINED, AND ORDERED that the Board of Directors hereby
directs the RCHCA staff to dispose of those parcels after complying with Government Code Section
54222 pursuant to the Surplus Lands Act.

PASSED AND ADOPTED by the Board of Directors of the Riverside County Habitat Conservation
Agency on May 19, 2022.

___________________________
Joseph Morabito, Chair
RCHCA Board of Directors

___________________________
Dr. Kurt Wilson, Secretary
RCHCA Board of Directors

Approved as to form:

___________________________
Aaron Gettis
RCHCA Legal Counsel

AYES: _______

NAYS: _______

ABSENT: _______

ABSTAIN: _______
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